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1.  Overview

As part of the Records Exchange Initiative, the U.S. Department of Education (ED) was directed by Congress, in Section 1308(b) of the Elementary and Secondary Education Act, as amended by the No Child Left Behind Act of 2001 (ESEA), to assist states in developing effective methods for the electronic transfer of student records and in determining the number of migratory children in each state. Further, Congress directed the Secretary, in Section 1308(b)(2)(A) of the statute, to ensure the linkage of state migrant student record systems. In accordance with these statutory provisions, ED has created the Migrant Student Information Exchange (MSIX) with the primary purpose of providing states the educational information, as well as health-related data elements, necessary to ensure the appropriate enrollment, placement, and accrual of course credits for migrant children.
The Records Exchange Advice, Communication, and Technical Support (REACTS) project supports the existing Records Exchange Initiative. The REACTS project strives to enhance communication with state and local educational agencies regarding the benefits of migrant records exchange and the use of the MSIX consolidated migrant student record. The REACTS Team provides expert advice, technical support and subject matter expertise on using MSIX data.
Minimum Data Elements (MDEs) are data fields that states must collect and maintain in their migrant student databases in order to make those data available to other states via MSIX. The seventy-one MDEs that states are to collect on each identified migrant student, and transmit to MSIX, were established  in consultation with state representatives. 

Under MSIX procedures, states transmit the MDEs for any new migrant student who is added to the state’s migrant database, and for students whose information has changed in the state’s database since the MDEs were originally or last transmitted to MSIX. Data transmissions from the states’ migrant databases to MSIX happen on agreed schedules, and as ED has hoped would occur, many states have chosen to transmit these records to MSIX nightly. 
It is acknowledged that the Migrant Education Program (MEP) is a program run by the State Education Agency (SEA) in each state.  Therefore, any reference made to the MEP in this document is assumed to refer to the SEA or their Local Operating Agencies (LOAs) or Local Education Agencies (LEAs) that administer the Migrant Education Program.

2. Purpose of the MDE User Guide
This guide was created as a comprehensive tool to assist MSIX users in the different states in understanding the MDEs, their origin, the business rules that govern the data elements, when a particular data element should be provided, and the possible practical uses of each element. 

3. Structure of MDE User Guide
The MDE User Guide is structured in the following manner:

· MDE Quick Reference Chart: convenient way to access a short description of each MDE in numerical order

· MDE Examples and Frequently Asked Questions: in-depth applicable information for each data element and frequently asked questions about the element
· More Information: links to relevant websites
· Abbreviations: spelled-out terms referenced in the MDE User Guide 
· Appendix: 
· access to the National COE instructions and OME Non-Regulatory Guidance

· access and/or lists or pertinent codes/abbreviations associated with students’ enrollment information (e.g., country codes, state code abbreviations, school district codes, school search / global locator)
· Limited English Proficiency (LEP) definition, state assessment definitions, and standard subject names
4. MDE Quick Reference Chart

The Quick Reference Chart contains following for each MDE:

· Definition: a description of the MDE
· Values: the data that represents the MDE
· Data Type/Length: identifies whether the data is a character (alpha) or numeric element and the length of the MDE
· Category: the data cluster in MSIX in which the MDE can be found

The MDEs listed in the Quick Reference Chart are current as of January 2013.
4.1 MSIX Minimum Data Elements – Quick Reference Chart

Click on each data element to go to the FAQs concerning that MDE
	
	Data Element
	Definition
	Values
	Data Type (Length)
	Category

	1
	MSIX Identification Number
	A unique system generated identification number assigned to identify a migrant child's consolidated record.
	Unique 12-digit numeric value, system assigned
	Text (12)
	Student Demographic

	2
	State Student Identifier
	A unique identification number assigned to a child by a state MEP.
	Any combination of letters and/or numbers of 15-digits or less that will uniquely retrieve only one child in the state
	Text (15)
	Student Demographic

	3
	State Student Identifier Type
	Identifies the origin of the State Student Identifier.
	01 State-assigned unique ID Number 
02 State Migrant Education Program Assigned Unique ID number
	Text (2)
	Student Demographic

	4
	First Name
	A name given to a child at birth, baptism, or during another naming ceremony, or through legal name change.
	Free text
	Text (30)
	Student Demographic

	5
	Middle Name
	A secondary name given to a child at birth, baptism, or during another naming ceremony, or through legal name change.
	Free text
	Text (30)
	Student Demographic

	6
	Last Name 1
	Student's legal last name (paternal); if child has multiple or hyphenated last name, contains the first part.
	Free text
	Text (30)
	Student Demographic

	7
	Last Name 2
	If appropriate, child's legal last name (maternal); if child has multiple or hyphenated last name, contains the second part.
	Free text
	Text (30)
	Student Demographic

	8
	Suffix
	An appendage, if any, used to denote a child's generation in his family (e.g., Jr., Sr., III, 3rd).
	Free text
	Text (10)
	Student Demographic

	9
	Sex
	The concept describing the biological traits that distinguish the males and females of a species.
	Female; Male
	Text (6)
	Student Demographic

	10
	Birth Date
	The month, day, and year on which a child was born.
	Date ( MMDDYYYY format)
	Date (8)
	Student Demographic

	11
	Multiple Birth Flag
	Indicates if child is a twin, triplet, etc.
	Yes; No
	Text (3)
	Student Demographic

	12
	Birth City 
	The name of the city in which the child was born.
	Free text
	Text (30)
	Student Demographic

	13
	Birth State 
	The International Organization for Standardization (ISO) abbreviation code for a State (within the United States, Mexico and Canada), Outlying Area, or State (in another country) in which a child was born.
	Any valid U.S., Canadian or Mexican State abbreviation (from standard table) or freeform entry of any other state name if country not in U.S., Canada or Mexico
	Text (3)
	Student Demographic

	14
	Birth Country
	The standard abbreviation code of the country in which a child was born.
	Any valid National Center for Education Statistics (NCES) country code
	Text (4)
	Student Demographic

	15
	Birth Date Verification
	The evidence by which a child's date of birth is confirmed.
	Any valid NCES code from the list below:
1003 - Baptismal or church certificate
1004 - Birth Certificate
1012 - Driver's license
1005 - Entry in family Bible
1006 - Hospital Certificate
1013 - Immigration document
2382 - Life insurance policy
1007 - Parent's affidavit
1008 –Passport
1009 -Physician's Certificate
1010 -Previously verified school records
1011 -State-issued ID
9999 –Other
	Text (4)
	Student Demographic

	16
	Male Parent First Name
	The first name of the male parent; the term ‘parent’ includes a legal guardian or other person standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).
	Free text
	Text (20)
	Student Demographic

	17
	Male Parent Last Name
	The last name of the male parent; the term ‘parent’ includes a legal guardian or other person standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).
	Free text
	Text (40)
	Student Demographic

	18
	Female Parent First Name
	The first name of the female parent; the term ‘parent’ includes a legal guardian or other person standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).
	Free text
	Text (20)
	Student Demographic

	19
	Female Parent Last Name
	The last name of the female parent; the term ‘parent’ includes a legal guardian or other person standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).
	Free text
	Text (40)
	Student Demographic

	20
	Qualifying Arrival Date
	The Qualifying Arrival Date (QAD) is the date that the child’s eligibility for the Migrant Education Program begins. In general, the QAD is the month, day and year that a child completed a move with his or her parent to enable the parent to find qualifying employment. (See exceptions in ESEA Sec.1309 (2)).  In some cases, the child and worker may not always move together, in which case, the QAD would be the date the child joins the worker who has already moved, or the date when the worker joins the child who has already moved. 
	Date (MMDDYYYY format)
	Date (8)
	Qualifying Move

	21
	Qualifying Move From City
	The name of the city in which the child resided prior to the qualifying move.
	Free text
	Text (20)
	Qualifying Move

	22
	Qualifying Move From State
	The postal abbreviation code for a State (within the United States) or Outlying Area in which the child resided prior to the qualifying move.
	Any valid U.S., Canadian or Mexican State abbreviation (from NCES code table) or free form entry of any other state name if country is not U.S., Canada or Mexico
	Text (3)
	Qualifying Move

	23
	Qualifying Move From Country
	The abbreviation code for a country (other than the U.S.) or area in which the child resided prior to the qualifying move.
	Any valid MSIX country code
	Text (4)
	Qualifying Move

	24
	Qualifying Move To City
	The name of the city in which the child resides following the qualifying move.
	Free text
	Text (20)
	Qualifying Move

	25
	Qualifying Move To State
	The postal abbreviation code for a State (within the United States) or Outlying Area in which the child resided or resides following the qualifying move.
	Valid U.S. State code from NCES/EDFacts code table
	Text (2)
	Qualifying Move

	26
	Eligibility Expiration Date
	The month, day, and year on which the child is no longer eligible for the Migrant Education Program. This date should initially be a date equal to 36 months from the Qualifying Arrival Date, or the date the student reaches 22 years of age, whichever comes first, to indicate  the end of MEP eligibility.
	Date  (MMDDYYYY format)
	Date (8)
	Enrollment

	27
	Immunization Record Flag
	Indicates whether the school or MEP program has immunization records on file for the student.
	Yes; No
	Text (3)
	Enrollment

	28
	Enrollment Date
	The month, day, and year on which a student is enrolled in a school/MEP project.
	Date (MMDDYYYY format)
	Date (8)
	Enrollment

	29
	Enrollment Type
	The type of school/migrant education project in which instruction and/or support services are provided to the child.
	01- Basic School Program 
02- Regular Term MEP-Funded Project

03-Summer or Intersession MEP-Funded Project

04 -Year Round MEP-Funded Project

05 Basic School Program and Regular-Term MEP-Funded Project

06 Residency Only (none of the above)
	Number (2)
	Enrollment

	30
	School or Project Name
	The full legally or popularly accepted name of a school (or MEP project providing educational and/or educationally-related services) in which the student was enrolled.
	Free text
	Text (100)
	Enrollment

	31
	MEP Project Type
	Indicates the type of MEP project based on the location where the MEP services are held.  This field will be automatically pre-populated with the “01 School-based MEP Project” value if the Enrollment Type is value “05 Basic School Program” and Regular-Term 
MEP-funded project.
	01 - School-based MEP Project

02 - Non-School-based MEP Project
	Text (2)
	Enrollment

	32
	School Identification Code
	A unique national code assigned by the National Center of Education Statistics (NCES) to each school providing educational and/or educationally-related services. This data element is only applicable to school enrollments or school-based MEP projects.
	Valid NCES school identification code
	Text (30)
	Enrollment

	33
	Facility Name
	The name of a building where the school activity or MEP project was conducted.  In cases where the activity was conducted outside of a building site, provide the name and address of an administrative office where the MEP project staff can be contacted.
	Free text
	Text (100)
	Enrollment

	34
	Facility Address 1
	Line 1 of the mailing address; the street number and name or post office box number of a facility’s address.
	Free text
	Text (35)
	Enrollment

	35
	Facility Address 2
	Line 2 of the mailing address; the building, office, department, room, suite number of a facility's address.
	Free text
	Text (35)
	Enrollment

	36
	Facility Address 3
	Line 3 of the mailing address for a facility, whenever appropriate.
	Free text
	Text (35)
	Enrollment

	37
	Facility City 
	The name of the city (in the U.S.) in which a facility is located.
	Free text
	Text (30)
	Enrollment

	38
	School District Name
	The full legally or popularly accepted name of a local educational agency 
(i.e., school district or local operating agency) where student is enrolled/attending.
	Valid NCES district name for the school or migrant education project site in which the school or migrant education project is located
	Text (60)
	Enrollment

	39
	Facility State 
	The postal abbreviation code for a State (within the United States) or Outlying Area in which a school or other facility is located.
	Valid NCES state code for this facility
	Text
	Enrollment

	40
	Facility Zip
	The five or nine digit zip code portion of a facility’s address.
	Valid NCES postal zip codes
	Text (9)
	Enrollment

	41
	Telephone Number
	The telephone number of the school or MEP project contact person including the area code.
	Free text
	Text (10)
	Enrollment

	42
	Grade Level
	The grade level in which a school/MEP project enrolls a student.
	UG - Ungraded
P0 - Age birth
P1 - Age 1
P2 - Age 2
P3 - Age 3 (not in Kindergarten)
P4 - Age 4 (not in Kindergarten)
P5 - Age 5 (not in Kindergarten)
PS - In an official 
Pre-school program 
(not in Kindergarten)
PX - Age 0-5; official Preschool program
00 - Out-of-School


01 - Grade 1 

02 - Grade 2

03 - Grade 3

04 - Grade 4

05 - Grade 5
06 - Grade 6

07 - Grade 7

08 - Grade 8

09 - Grade 9

10 - Grade 10

11 - Grade 11
12 - Grade 12
	Text (2)
	Enrollment

	43
	LEP Indicator
	Indicates if the child meets the State’s definition of Limited English Proficient that is based on Section 9101(25) of ESEA.
	Yes; No
	Text (3)
	Enrollment

	44
	IEP Indicator
	Indicates if the child has an individualized education program (IEP) because the child meets the definition of children with disabilities in the Individuals with Disabilities 2004, Education Improvement Act Pub.L. 108-446, Section 602(3); 34 C.F.R. sec. 300.8(a)(1).
	Yes; No
	Text (3)
	Enrollment

	45
	Continuation of Services Reason
	The reason why student is being served under the continuation of services provision of the MEP.
	01 - Providing services for the duration of the term

02 - Providing services for an additional year - comparable services are not available

03 - Serving secondary students through credit accrual programs
	Text (2)
	Enrollment

	46
	Med Alert Indicator
	Indicator alerting of a medical/health condition.
	Chronic; Acute; None
	Text (10)
	Enrollment

	47
	PFS Flag
	Indicates whether the child is eligible to be Priority for Service for the duration of the enrollment period.
	Yes; No
	Text (3)
	Enrollment

	48
	Designated Graduation School
	The school identification number that identifies the school or facility from which a student expects to graduate (only one school may be designated for graduation at a time).
	Valid NCES school identification number
	Text (30)
	Enrollment

	49
	Withdrawal Date
	The month, day, year on which a student withdrew from a school or MEP project. Withdrawal reasons include: End of Project; Moved- cannot locate; Dropped out of school; Dropped out of MEP project; End of school year.
	Date (MMDDYYYY format)
	Date (8)
	Enrollment

	50
	Assessment Title
	The title or description, including a form number, if any, which identifies a particular assessment.
	Free text
	Text (55)
	Assessment

	51
	Assessment Content
	The description of the content or subject area (e.g. mathematics, reading) of an assessment.
	Free text
	Text(35)
	Assessment

	52
	Assessment Type
	The category of an assessment based on format and content.
	01 -- State Assessment—An assessment to measure a student’s present level of knowledge, skill, or competence in a specific area or subject as required under ESEA Sec. 111(b).
02 -- Advanced placement test—An assessment to measure the achievement of a  student in a subject matter area, taught during high school, which may qualify him or her to bypass the usual initial college class in this area and begin his or her college work in the area at a more advanced level and possibly with college credit

03 --Language proficiency test—An assessment used to measure a student’s level of proficiency (i.e., speaking, writing, reading, and listening) in either a native language or an acquired language
04 --Exit Exam

05 --GED

06 --Special Education Assessment

07 --Early Childhood Development Assessment
08 --Other Achievement Test
	Text (2)
	Assessment

	53
	Assessment Administration Date
	The month and year on which an assessment is administered.
	Date (MMYYYY format)
	Date (8)
	Assessment

	54
	Assessment Reporting Method
	The method that the instructor of the class uses to report the performance and achievement of all students; it may be a qualitative method such as individualized teacher comments or a quantitative method such as a letter or a numerical grade. 
	0512 - Achievement level
0490 - Age score
0491 - C-scaled scores
0492 - CEEB-scores
0493 - Grade equivalent or grade-level indicator
0494 - ITED-score
0144 - Letter grade/Mark
0513 - Mastery level
0497 - Normal curve equivalent
0498 -Normalized standard score
0499 -Number score
9999 –Other
0500 -Pass-Fail
0502 -Percentile rank
0503 -Proficiency level
0504 -Ranking
0505 -Ratio IQ's
0506 -Standard age score
0508 -Stanine score
0509 -Sten score
0510 -T-score
0511 -Z-score
	Text (4)
	Assessment

	55
	Score Results
	A score or statistical expression of the performance of a student on an assessment.
	Free text
	Text (40)
	Assessment

	56
	Assessment Interpretation
	The assessment proficiency level attributed to the Score Results.
	Passed; 
Failed; 
Far Below Basic; 
Below Basic;
Basic; 
Proficient;
Advanced; 
Other – (describe proficiency level)
	Text (11)
	Assessment

	57
	Course Title
	The name of a course (e.g., Algebra II, Art I, English III, Problems in Democracy, English-10).
	Free text
	Text (50)
	Course History

	58
	Subject Area Name
	The name of the subject area (e.g., History, English) that corresponds to the course title.
	Any valid academic subject 
	Text (50)
	Course History

	59
	Course Type
	An indication of the general nature and difficulty of instruction provided throughout a course.
	01 - Regular (Default)—A course providing instruction (in a given subject matter area) that focuses primarily on general concepts for the appropriate grade level
02 - Honors—An advanced level course designed for students who have earned honors status according to educational requirements

03 - Pre-Advanced—A course in preparation to admission to an AP Program

04 - Advanced Placement—An advanced, college-level course designed for students who achieve specific level of academic performance. Upon successful completion of the course and a standardized Advanced Placement examination, a student may receive college credit

05 - International Baccalaureate—A program of study, sponsored and designed by International Baccalaureate Organization, that leads to examinations and meets the needs of secondary students between the ages of 16 and 19 years
07 - Not Applicable

00 - Other
	Text (2)
	Course History

	60
	Academic Year
	Academic year in which the student last attended the course (e.g., 2004-2005).
	Free text
	Number (9)
	Course History

	61
	Course Section
	The prescribed duration of course taken.
	01 - Full year
02 - Section A–The first of two equal segments into which the course is divided. 
03 - Section B–The second of two equal segments into which the course is divided.
	Text (2)
	Course History

	62
	Term Type
	The prescribed span of time that a course is provided, and in which students are under the direction and guidance of teachers and/or an educational institution.
	0827 - Full school year
0834 - Intersession
0835 - Long session
0832 - Mini-term
9999 – Other
0830 – Quarter
0831 - Quinmester
0828 – Semester
0833 - Summer term
0829 - Trimester
0837 - Twelve month
	Text(4)
	Course History

	63
	Clock Hours
	For courses that have NOT been completed (or credit granted), the number of clock hours to date that the student has completed.
	Number
	Text (4)
	Course History

	64
	Grade-to-Date
	For courses that have NOT been completed (or credit granted), a numerical grade (percentage) of student performance for the grade-to-date that the student has completed at the time of withdrawal.
	Free text
	Text (10)
	Course History

	65
	Credits Granted
	The credits granted to the student in Carnegie units for completing a given course or a section of a course (e.g., 1.0, .50, .33, .25, .20). A Carnegie Unit is strictly a time-based reference for measuring educational attainment, it assesses secondary school attainment.  Per its original definition, the Carnegie Unit is 120 hours of class or contact with an instructor over the course of a year at the secondary (American high school) level.  Generally speaking, a semester (one-half of a full year) earns ½ a Carnegie Unit. 
	Number
	Number (3,2)
	Course History

	66
	Final Grade
	For courses that have had credit granted, a final indicator of student performance in a class at the time of withdrawal as submitted by the instructor.
	Free text
	Text (10)
	Course History

	67
	School District ID
	The ID of a LEA or LOA in which the student is enrolled.
	Valid LEA or LOA NCES district ID for the school or migrant education project site in which the school or school-based migrant education project is located
	Text (7)
	Enrollment

	68
	District of Residence
	The LEA ID of the school district where the migrant student resides.
	Valid LEA NCES school district identification number 
	Text (7)
	Student Demographics

	69
	Home School Indicator
	Indicates the whether the child is being home-schooled.

	Yes; No


	Text (3)
	Enrollment

	70
	Residency Date
	This date refers to the date the child physically entered the school district where he/she currently resides. This date is not necessarily equal to the student’s Enrollment Date.  This element is typically obtained from the student’s COE, as Residency Date is a required data element in the national COE. It should also be noted that this element cannot be modified, corrected or updated via MSIX, but through each state’s MEP data collection system.
	Date (MMDDYYYY format)
	Date (8)
	Enrollment

	71
	Enrollment Comment
	A comment pertinent to a student’s enrollment record indicating special circumstances or information (e.g., the child was granted credits from a foreign school, comments from when not enrolled in the migrant program, exceptions for assessment requirements, etc.).
	Free text
	Text (1000)
	Enrollment


5. MDE Examples and Frequently Asked Questions 
5.1 
MSIX Identification Number
	MDE # 1 :
	MSIX Identification Number

	Example(s):
	123412341234



	Q1.1: Can an MSIX ID change?
	A: Yes, in some circumstances if two student records are merged, or if one record is split into two records, a new MSIX ID can be assigned.

	Q1.2: Can a user manually change the MSIX ID; that is, can the user over-ride the system-generated ID?
	A: No.

	Q1.3: Should I keep the MSIX ID in my state’s migrant database system?
	A: Yes, this facilitates matching student information in MSIX when updating a student’s record.


5.2 State Student Identifier
	MDE # 2 : 


	State Student Identifier


	Example(s):
	123D567J89K

Possible Variation(s):

Various such as: KY1-23456, TNO-12345, 06001234567, M123456-1, PA1-2345, 12345678, 12345

NY8-12345, 1234567890, DY12345-1, 12345678ABC, NE1-2345, NC12-345678

	Q2.1: Can the State Student Identifier be shorter or longer than 15 characters? 
	A: It can be shorter than 15 characters, but not longer. 

	Q2.2: Can it be a combination of numeric and alpha characters? 
	A: Yes.

	Q2.3: Can it have special characters?
	A: Yes; specifically hyphens, underscores, colons, and spaces.  Any other special characters are not recommended.

	Q2.4: Can it have blank spaces?
	A: Yes.

	Q2.5: Can a student have two State Student Identifiers? 


	A: Yes; if the student has been identified as migrant in multiple states, that student would have a different State Student Identifier for each state.  Sometimes, the student receives more than one State Student Identifier from the same state.  However, this could indicate duplicate records in the state’s system.  You should research this further and use your state’s existing procedures to resolve duplicate student records in the state’s system.


5.3 State Student Identifier Type
	MDE # 3: 
	State Student Identifier Type

	The identifier type designation is determined and reported by each state’s Migrant Education Program. Authorized State MEP personnel can modify, update, or correct the type designation. MSIX users should contact the appropriate State MEP Program to report any errors on this element.  

	Example(s):
	01 (for State-assigned ID number), 02 (for MEP-assigned ID number)

Possible Variation(s):

None 

	Q3.1: In my state, both the state and the State MEP asign unique ID numbers to identified migrant students. Which of the two student identifiers should be submitted to MSIX? 
	A: Your state may choose to submit either one, as long as there is consistency over time (i.e., the same type of identifier is always submitted for all migrant students in your state).  

	Q3.2: Can a state later change the state student ID from MEP to state ID?
	A: No.  Once submitted, the state ID will remain the same. 

	Q3.3: I do not see this element listed on the MSIX screens. Where is it?
	A: The State Student Identifier Type is not displayed on the MSIX screens viewable to users. Instead, it is used internally to process the data received.    

	Q3.4:  If a state fails to transmit the identifier type to MSIX, can MSIX determine what type of identifier the state student ID is?
	A:  No. MSIX depends entirely on the completeness of the information submitted by each state.

	Q3.5:  Can a state send both identifier types (01 or 02) in the same file structure?
	A:  Yes.


5.4 First name
	MDE # 4 : 
	First Name

	Example(s):
	Maria

	Q4.1: How do I enter a first name that includes a dash (hyphen)?  
	A: Entering the name with the dash, for example Mary-Elizabeth, is acceptable in MSIX.  However, states must double check if the name is a hyphenated first name or the case of a first and middle name, in which case the middle name should be submitted as MDE #5 (Middle Name).


5.5 Middle Name
	MDE # 5 : 
	Middle Name

	Example(s):
	
Gonzalez


	Q5.1: What if the student has no middle name?
	A: Leave the data field blank.

	Q5.2: What if the student’s middle name is her mother or father’s last name?
	A: Enter the information as the middle name.  However, states should understand the difference between middle name, Last Name 1 and Last Name 2 to make sure all parts of the student’s legal name is submitted in the correct data fields.


5.6 Last Name 1
	MDE # 6 : 
	Last Name 1

	Example(s):
	
Gonzalez

	Q6.1:  What if my child has a hyphenated last name or multiple last names?
	A: A hyphenated last name should have the first part entered in MDE #6 – Last Name 1 and the second part entered in MDE #7 – Last Name 2. You may also refer to the National Certificate of Eligibility (COE) instructions for more information on this particular MDE (located in the Appendix  of this guide).


5.7 Last Name 2

	MDE # 7 : 
	Last Name 2



	Example(s):
	Rodriguez

	Q7.1: What if the student has a hyphenated last name?
	A: A hyphenated last name should have the first part entered in MDE #6 – Last Name 1 and the second part entered in MDE #7 – Last Name 2. 


5.8 Suffix

	MDE # 8 : 
	Suffix



	Example(s):
	
Jr., Sr., II, III

	Q8.1: Should I enter a suffix as a Roman numeral, text, or number?
	A:  A suffix can be entered as any of these options.


5.9 Sex
	MDE # 9 : 
	Sex

	Example(s):
	
Female 


	Q9.1:  How is sex different from gender?
	A: Sex is the biological designation while gender is a preference designation.  Use the biological designation.


5.10 Birth Date

	MDE # 10 : 
	Birth Date

	This MDE is captured by each state’s MEP and transmitted to MSIX. All states should be able to provide this information from the MEP Certificate of Eligibility (COE). Since this data element is necessary to establish a student’s age, and age is a basic MEP eligibility criteria, birth date is a required COE field nationwide.   

A student’s birth date cannot be modified via MSIX. Birth date modifications must occur at the state level and the new birth dates re-transmitted to MSIX in the form of an update. 

Birth dates are necessary to: 
a) Match students
b) Determine if merging or splitting a student’s record(s) is necessary
c) Search for students
d) Help MSIX users determine which student on the student search results page is the student in which they are searching

	Example(s):
	01/04/2010

Possible Variation(s): 

None 

	Q10.1: I accessed a student’s information on MSIX and his birth date is displaying as 20100319. Why is that?
	A: For the vast majority of MSIX users, the Birth Date is displayed in the MM/DD/YYYY format. Only a selected group of users with higher access levels see this data displayed in the YYYYMMDD format.

	Q10.2: What if a student’s birth date is unknown?
	A: The birth date must be submitted to MSIX or the student record will be rejected.  If a student’s birth date is missing from the state’s database, it should be obtained from the parent, guardian, student, certificate of eligibility, school or medical records, an alternate document or any other available source.

	Q10.3: Why does MSIX show records from two different states under one Consolidated Record when the birth dates reported by each state are different?
	A: MSIX uses many factors in its student matching process. Although birth date is a very important matching element, it is not the only one that is considered. Therefore, if other demographic factors provide sufficient certainty to the MSIX matching engine and/or the different data administrators associated with the student’s records, the files can be merged into one Consolidated Record even if the birth dates are somewhat different.    


	Q10.4:  When are the birth dates reported by each state different in MSIX?
	A:  MSIX receives the birth date as it is noted on the COE and entered into the state migrant database.  Therefore, if MSIX shows different birth dates for the same child it is because there is a discrepancy in the information between the different states.  This discrepancy could have originated at the moment of obtaining the student’s birth date from the parent/guardian or Out of School Youth (OSY), or when the data was entered / updated into the state system. 

	Q10.5: Has OME mandated a procedure to resolve student birth date discrepancies among states?
	A: No. OME recommends that the states involved work directly with each other to resolve the discrepancy in the birth date information. As a leading practice, for example, states can collaborate and share copies of available birth certificates or other reliable document to settle the difference of opinion.  However, some states have internal policies that prevent them from making changes to students’ birth dates based on information from outside sources. When this is the case, states would have to follow-up with the family and obtain whatever documentation is acceptable under state policy to verify a student’s birth date.


5.11 Multiple Birth Flag
	MDE #  11: 
	Multiple Birth Flag


	The Multiple Birth Flag is captured by each state’s MEP and transmitted to MSIX. All states should be able to collect this information as part of their COE completion procedures. Although not directly related to eligibility, the Multiple Birth Flag is also a required data element for all MEP COE forms across the nation. Multiple Birth information is generally collected by recruiters upon enrollment of the child into the MEP. 

Corrections or changes to the Multiple Birth information displayed on MSIX cannot be done in the MSIX system itself. All modifications must occur at the state level and the new Multiple Birth Flag re-transmitted to MSIX. 

This element is primarily used to help in the student matching process, but also to alert MSIX users that the student has a same-age sibling(s). Multiple-births may require special handling by school districts when enrolling and placing them in school.  

	Example(s):
	Yes, No

Possible Variation(s):
None



	Q11.1: When would I indicate a Multiple Birth flag?
	A: Indicate “Y” for Yes if the child is one of a set of twins, triplets, quadruplets, etc. Otherwise enter “N” for N. 

	Q11.2: What should we report for a student whose twin is deceased?
	A: You should still indicate “Y” for the multiple birth flag.

	Q11.3: Do we need to indicate somehow or somewhere how many siblings in the multiple birth (e.g., two, three, etc.)?
	A: No. For MSIX purposes only a Yes or No is required, not the number of siblings. 




5.12 Birth City

	MDE #  12: 

	Birth City

	Birth City is not a federally required data element for MEP eligibility. Therefore, states may need to extract students’ birth cities from non-migrant databases (e.g., school districts’ data collection systems, etc.). 

Similarly to birth dates, birth city information is necessary to: 

a) Match students

b) Determine if merging or splitting a student’s record(s) is necessary

c) Help MSIX users determine which of the student search results is the student for whom they are looking 
As with the rest of the MDEs, corrections to birth cities must be handled by each state. Changes to birth cities will show on MSIX after the state sends such updates to MSIX and MSIX has processed the update files.

	Example(s):
	Los Angeles, Houston, Chicago, New York City, Mexico City, Quebec, San Salvador, Karachi, Mumbai, Hanoi

Possible Variation(s): 
Numerous

	Q12.1: What if the student’s birth city is unknown and cannot be obtained? 
	A: If attempts to obtain this information have yielded no results, states may leave the Birth City field blank. Do not enter: ‘Unknown.’  It may also be helpful to refer to the instructions of the National COE  (located in the Appendix in this guide).  

	Q12.2: What if the student’s birth city is outside the U.S.?
	A: Birth cities from any country in the world are an acceptable value for this data field.

	Q12.4: What if I’m not certain about the spelling of a student’s birth city? 
	A: Data quality is important. Therefore, states should strive to submit the most accurate information possible, as this is a free text field. MEP staff could try confirming the spelling by asking parents, using a web-search engine, checking birth certificates or other identifying documentation, or by utilizing written or electronic resources. If all corroboration efforts fail, the best spelling approximation is acceptable. Entering “Unknown” is not advisable as it can interfere with the student matching process in MSIX.

	Q12.5: What if the student’s birth city is longer than the allowed 30 characters?
	A: MSIX will accept and display the first 30 characters of the student’s birth city. 


5.13 Birth State

	MDE #  13: 

	Birth State

	Birth State is not a federally required data element for MEP enrollment. Therefore, states may need to extract students’ birth states from non-migrant databases (e.g., school districts’ data collection systems, etc.). 

A student’s birth state play an important part in: 

a.) Student record matching

b.) Record merging or splitting 

c) Performing an advanced student search

d) Helping users locate a particular migrant student

Corrections to birth states must be handled by each state. Changes to birth states will show on MSIX after the state sends such updates to MSIX and MSIX has processed the update files.

	Example(s):
	California (in the Consolidated Record View), CA (in the Historical Record View), 12 (in the Raw History View – view only available to MSIX Data Administrators)

Possible Variations: 

Spelled out state name

Two-character abbreviation

Two-digit code


	Q13.1: Where can I find U.S. State abbreviation codes? 
	A: Consult the list of “Codes for the Identification of the States, the District of Columbia and the Outlying Areas of the United States, and Associate Areas” (http://www.itl.nist.gov/fipspubs/fip5-2.htm or in the Appendix in this guide).

	Q13.2: What if the student was not born in the U.S.?
	A: Codes from Canada and Mexico are acceptable.  Free form entry is available for countries outside of North America.

	Q13.3: What if a family indicates that the student was born outside of the U.S. in a country that is not divided into states?
	A: After corroborating this information, for data quality purposes, the state may leave the birth state field blank for this student.  

	Q13.4: How would a typical MSIX user be able to understand what birth state it is when only the two-digit code is displayed in the birth state field?
	A:  Consult the “Codes for the Identification of the States, the District of Columbia and the Outlying Areas of the United States, and Associate Areas” (http://www.itl.nist.gov/fipspubs/fip5-2.htm  or in the Appendix in this guide) to interpret the codes if this was ever needed.


5.14 Birth Country

	MDE #  14 : 
	Birth Country

	A student’s country of birth is not a data element required by OME to be able to enroll students into MEP. Therefore, states may need to extract students’ birth states from non-migrant databases (e.g., school districts’ data collection systems, etc.). 

A student’s birth country is used to: 

a) Assist in student record matching

b) Facilitate record merging or splitting 

c) Search for a student using the MSIX advanced search feature

d) Help MSIX users compare student information and choose the right student from the search results

Corrections to birth country information must be done within the state. Changes to birth countries then need to be re-submitted to MSIX when student update files are sent

	Example(s):
	United States (in the Consolidated Record View), U.S. (in the Historical Record View)

Possible Variation(s):

Numerous names of countries (either spelled out or as a two-character abbreviation)

	Q14.1: Where can I find the country codes?
	A: Please consult the list of “Codes for the Identification of the States, the District of Columbia and the Outlying Areas of the United States, and Associate Areas” (http://www.itl.nist.gov/fipspubs/fip5-2.htm or in the Appendix in this guide).


5.15 Birth Date Verification
	MDE # 15 : 
	Birth Date Verification

	This code is captured by state MEPs and transmitted to MSIX. All states should be able to access this information from the MEP Certificate of Eligibility (COE). This data element is a required COE field nationwide.   

Birth date verifications cannot be changed through MSIX. Modifications to these codes must occur at the state level and update files uploaded to MSIX. 

The main purpose of birth date verification codes is to inform MSIX users what evidence a particular state has to ensure the accuracy of the birth dates reported. Since the best evidence of a child’s birth date is a birth certificate, a user may give more credibility to the information reported by a state that indicates that a birth certificate was used to verify the child’s birth date, than to a state reporting a different birth date for the same child but that only has a verbal parent affidavit to substantiate the information.

	Example(s):
	Baptismal or Church Certificate, Birth Certificate, Driver’s License, Entry in Family Bible, Hospital Certificate, Immigration Document, Life Insurance Policy, Parent’s Affidavit, Passport, Physician’s Certificate, Previously Verified School Records, State Issued ID

Possible Variation(s):

None (outside of the pre-designated options)

	Q15.1: If a state reported code 1004 (Birth Certificate), does it mean that both the birth date and birth place were verified with the birth certificate?
	A: Not necessarily.  This MDE shows what was used to verify the student’s birth date only; it does not ensure that the student’s place of birth was also verified utilizing the same document. However, in many states it is a common practice to use the same document to verify both data elements. 

	Q15.2: What if the parent does not have an official document verifying the birth date?
	A: A parent’s affidavit (verbal or written) is acceptable.

	Q15.3: Will a student record be rejected by MSIX if it is missing a birth data verification code?
	A: No. However, because this information should never be left be blank, a code for “Parent’s Affidavit” or “Other” should be entered when there is no physical evidence of birth verification. 

	Q15.4: Can birth date verifications be submitted as free-text?
	A: No. It is required that this MDE be submitted in the form of a four-character code. If none of the first 13 verification options are able to accurately describe the evidence used, states can always use code 9999 for “Other.”


5.16 Male Parent First Name
	MDE # 16: 

	Male Parent First Name

	Example(s):
	Jose


	Q16.1: What if the legal parent name is not available?
	A: If not available, enter the first name of the male person who is currently standing in loco parentis (such as a grandparent, stepparent, or uncle with whom the student lives, or a person who is responsible for the welfare of the child while the student is in the state). It may also be beneficial to refer to the instructions for the National COE for further information on this particular MDE (located in the Appendix of this guide). 


5.17 Male Parent Last Name

	MDE # 17 : 

	Male Parent Last Name

	Example(s):
	
Gutierrez

	Q17.1:  What if the last name of the legal male parent is not available?
	A: If not available, enter the last name of the male person who is currently standing in loco parentis (such as a grandparent, stepparent, or uncle with whom the student lives, or a person who is responsible for the welfare of the student while the student is in the state).  It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix  of this guide).

	Q17.2: What if the male parent first name is available but not his last name?
	A: If only the Male Parent First Name is available, then enter this information.  An attempt should be made to provide the parent’s full name as this is an important field that is used for matching students.  It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix of this guide).


5.18 Female Parent First Name

	MDE # 18: 

	Female Parent First Name

	Example(s):
	Theresa

	Q18.1: What if the name of the legal female parent name is not available or known?
	A: If not available, enter the first name of the female person who is currently standing in loco parentis (such as a grandparent, stepparent, or uncle with whom the student lives, or a person who is responsible for the welfare of the child while the student is in the state).  It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix of this guide).


5.19 Female Parent Last Name

	MDE # 19: 
	Female Parent Last Name

	Example(s):
	
Teja

	Q19.1:  What if the last name of the legal female parent is not available or known?
	A: If not available, enter the last name of the female person who is currently standing in loco parentis (such as a grandparent, stepparent, or uncle with whom the student lives, or a person who is responsible for the welfare of the student while the student is in the state).  It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix of this guide).

	Q19.2: What should be reported if the female parent first name is known but not the last due to marriage?
	A:  Collect the female parent’s maiden name and report as the last name.  


5.20 Qualifying Arrival Date
	MDE # 20:


	Qualifying Arrival Date


	The Qualifying Arrival Date (also known as QAD) is a data element generated by the MEP in each state. Only the MEP office  that established the child’s QAD can make modifications to the element. Since the QAD is a central piece in eligibility determination, even the originating office may face some restrictions and limitations in being able to modify an existing QAD. However, because of their mobile life style, it is very common for migrant children to have multiple QADs within the same state or in different states.  

If MSIX users identify a potential error on a student’s QAD, they should contact the State MEP to report the perceived discrepancy and allow the state to follow its established policies and procedures to verify and/or correct the student’s QAD. 

Some of the purposes of this element are:

a) To help establish that the student has been or is currently eligible for the MEP. 

b) To provide a student’s migratory history. 

c) To aid recruiters and other Identification and Recruitment staff who inquire about past qualifying moves and decide if the student still meets (or can once again meet) federal and state MEP eligibility requirements.

	Example(s):
	12/23/2010

Possible Variation(s):

Numerous, but always following the MM/DD/YYYY format.  A QAD cannot be a date before the child’s date of birth or a date after the youth has reached his/her 22nd birthday.  Additionally, an active QAD must be within the preceding 36 months (however “expired”/inactive/historical QADs can date back further than 36 months).

	Q20.1: When the qualifying worker and the migrant child did not move together, what date is reported to MSIX as the QAD? 
	A: According to federal regulations, when the qualifying worker precedes or joins the child, the QAD is determined to be the later of the two dates, once both the qualifier and the child have completed the move. This QAD marks the date when the child’s eligibility for the MEP begins, and thus this date is what should be uploaded to MSIX.   It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix of this guide).

	Q20.2: For “to join” or “precede” moves, does MSIX display both the qualifier’s and the child’s move date? 
	A: No. MSIX only displays the date the state has determined to be the child’s QAD as described above and in the OME Non-Regulatory Guidance Chapter II (located in the Appendix of this guide).

	Q20.3: Does MSIX have a way to indicate that a particular move was a “to join” or “precede move”?
	A: No.



	Q20.4: My state’s Certificate of Eligibility (COE) requires the QAD to be reported as MMDDYY. Can this same format be used to upload this information to MSIX?
	A: No. The state must adjust its data mapping so QADs can be uploaded to MSIX in an YYYYMMDD format, which will then be displayed on MSIX screens as MM/DD/YYYY. 

	Q20.5: Why are there so many old QADs (older than 36 months) in the MSIX system? 
	A: Since one of the purposes of this data element is to provide a migratory history for each student, many students’ records will contain “inactive” or “expired” QADs that are older than the established 36-month eligibility period. These “inactive/expired” QADs should serve as historical data.  Also MSIX does not delete any historical QAD information once it has received it from the states.

	Q20.6 Should my state submit both active and inactive QAD(s) for students in the state system? 


	A: States should submit all information identified in the MDEs, including QADs, for any “active” migrant student (i.e., students who are still eligible for MEP at the time of the data submission). For some highly mobile students, their file transfers may include several “active” QADs to indicate that the students are still migrant. However, it is strongly encouraged that states submit the required MSIX data elements for all migrant students ever entered in their state databases, this would include students who only have “expired” or “inactive” QADs. 

	Q20.7: A student just arrived to my district. His MSIX record shows that he still has eligibility left in a different state. Does that mean that I should honor that QAD and enroll him into my local MEP as eligible? 


	A: No. That is not the purpose of this data element. Since each state is responsible for the accuracy of its own eligibility determinations, staff should use the information contained in MSIX as a starting point.  Before enrolling any student into the state's MEP, MEP staff must be able to certify that the student is eligible to the best of their knowledge and according to federal eligibility rules and any definitions and procedures the state has established ot implement those rules. 


5.21 Qualifying Move From City

	MDE # 21: 
	Qualifying Move From City

	Also referred as “Moved From City,” the name of this city is collected from the interviewee (e.g., parent, guardian, self-qualifier, spouse) and reported by each state’s MEP.  Authorized MEP personnel in the state can modify, update, or correct the name or spelling of the “Moved From City.” MSIX users should contact the appropriate State MEP Program to report any errors on this element.  

This element is primarily required to provide additional information related to reported QADs. MSIX users interested in knowing when the child made her most recent qualifying move, for example, would also want to know from what city to what city.  Each QAD reported to MSIX must be accompanied its “Moved From City.” This information is useful to know where the child has been in the past, both in state and out of state, to track their migratory and educational history. In certain cases, this information is useful to determine that the child moved from one school district to another. 

	Example(s):
	Tallahassee, Jefferson City, Indianapolis, Sacramento, Fremont, Pierre, Toronto, Guadalajara, Tokyo, Caracas,  Cali

Possible Variation(s): 
Numerous

	Q21.1: Is it still true that “Moved From City” can only be from the U.S., Canada and Mexico?
	A: Previous federal eligibility regulations only allowed “Moved From City” to be U.S.A. cities or cities from countries contiguous to the U.S.A. (i.e., Canada and Mexico). However, more recent Federal Guidance, dated October 2010, has indicated that, as long as all eligibility requirements are met, the “Moved From City” can be any city in the world.

	Q21.2: Can I assume that the “Moved From City” listed for a student is the city in which the child resided prior to coming to my school district?
	A: No. The “Moved From City” is the city in which the child resided prior to making a particular qualifying move.  You may find that a child may have made one or more moves between the time of the recorded qualifying move and moving to your area. It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix of this guide).

	Q21.3: How should a “Moved From City” name that is long, such as San Cristobal de las Casas, and may exceed the character limit in MSIX be reported to MSIX? 
	A:  A “Moved From City” reported to MSIX should be a duplicate of the way the “Moved From City” was entered in the state’s migrant database.  However, it should be considered that MSIX only allows 20 characters for the “Qualifying Move From City” data element. Therefore, MSIX users may notice that a name such as San Cristobal de las Casas (26 characters – including blank spaces) will be displayed on MSIX as San Cristobal de las (20 characters – including blank spaces).


5.22 Qualifying Move From State

	MDE # 22: 


	Qualifying Move From State



	Sometimes known as “Moved From State”, this element is a continuation of the information provided by the “Qualifying Move From City” (MSIX MDE #21), and it serves the same general purpose. (For some countries, states may actually be provinces or administrative units or areas.) Just as with the “Move From City,” the “Moved From State” is collected from the child’s parent or guardian (or the child himself in the case of a self-qualifier) during the eligibility interview, and reported to MSIX by each state’s MEP. Corrections to this element can only be done by authorized MEP staff in each state.


	Example(s):
	Alabama, California, Michigan, Nevada, Ontario, Quebec, Jalisco, Michoacán, Punjab, Sindhi
Possible Variation(s): 

Numerous, as this element may be any valid U.S., Canadian or Mexican State abbreviation, or a free-form entry of any other state name for countries other than U.S., Canada or Mexico.  

	Q22.1: Where can I find state codes for countries other than the U.S.? 
	A: In the National Center for Education Statistics (NCES) code table.  
You can visit http://reactsmsix.ed.gov/knowledgecenter.aspx (located in the Appendix  of this guide). 

	Q22.2: What format should be used for states in the U.S. when submitting “Move From State” information to MSIX?
	A: A valid U.S. state abbreviation from the NCES U.S. state codes table.

	Q22.3: Where can one find the “valid” Canadian or Mexican State abbreviations?
	A: In the National Center for Education Statistics (NCES) code table.  For Mexican and Canadian State codes, you can also visit: http://reactsmsix.ed.gov/knowledgecenter.aspx.

	Q22.4: What should be submitted as states for countries other the U.S., Canada or Mexico that may not have “standard” state codes?
	A:  Since there are no NCES codes assigned to states outside of U.S., Canada, and Mexico, states can submit  the City and  Country only (e.g., Munich, Germany – instead of Munich Bavaria Germany). Users should contact the MSIX Help Desk  for questions related to this MDE.  

	Q22.5: I saw an MSIX record where the “Move From State” was actually spelled out rather than in abbreviated code.  Is this typical?
	A: Yes. In an effort to be more user-friendly (and being conscientious of foreign states) MSIX displays the “Move From State” in its entirety (i.e., “spelled-out”) in the Consolidated and Historical Views rather than in abbreviated form. Only the Raw Data View displays the actual state codes as submitted by the states.  


5.23 Qualifying Move From Country
	MDE # 23: 


	 Qualifying Move From Country


	“Moved From Country” for short, this data element completes the originating country of the migrant student during the qualifying move. This element is typically obtained from the same information source as MSIX MDEs #21 and 22. It should also be noted that this element cannot be modified, corrected or updated via MSIX, but through each state’s MEP data collection system.  This MDE, in combination with MDEs # 21 and 22, displays as “Moved From Location” in MSIX.

	Example(s):
	United States, Canada, Mexico, Thailand, Vietnam

Possible Variation(s): 

Numerous. This data element may be any valid country name. 

	Q23.1: Where can one find valid country codes?


	A: In the National Center for Education Statistics (NCES) country code table. 

You can visit http://reactsmsix.ed.gov/knowledgecenter.aspx (located in the Appendix  in this guide).

	Q23.2: The NCES country codes are a four-digit number. Is this what will be displayed on MSIX for users?
	A: No. The four-digit country codes received by MSIX from the different state MEPs will be displayed as a text version, showing the actual name of the “Moved From Country.”




5.24 Qualifying Move To City

	MDE # 24: 


	Qualifying Move To City

	Qualifying Move To City is a federally required data element for MEP enrollment. Therefore, states should be able to extract this information from their main state MEP data base. It is also included in the Certificate of Eligibility (COE), and it can be obtained from the interview with the family or self-qualifying youth.  
Similarly to “Qualifying Move From City/State/Country,” “Qualifying Move To City” is necessary to: 

a) To provide a student’s migratory history.

b) To help identify the student’s migratory pattern(s) in order to provide more appropriate and relevant MEP/school services and support for him/her. 

c) To aid recruiters and other Identification and Recruitment staff who inquire about past qualifying moves and decide if the student still meets (or can once again meet) federal and state MEP eligibility requirements.

Also,as with the rest of the MDEs, corrections to “Qualifying Move To Cities” must be handled by each state. Changes to “Qualifying Move To Cities,” will show on MSIX after the state sends such updates to MSIX and MSIX has processed the update files.  

	Example(s):
	Los Angeles, Chicago, Houston, Philadelphia, Phoenix, San Antonio, San Diego, Dallas, San Jose

Possible Variation(s): 

Numerous. This data element can be any of the numerous cities currently identified in the United States.

	Q24.1: Are abbreviated city names accepted in MSIX?


	A: Technically, abbreviated city names can be accepted by MSIX. However, abbreviating names of cities is not a good practice and is highly discouraged, as it hinders other user’s ability to determine what is the city reported in this element. It may be beneficial to refer to the National COE instruction for more information on this MDE (located in the Appendix of this guide).  

	Q24.2: What should states do when reporting names of “Qualifying Move To Cities” that are very long?


	A: States should report as many characters of the city name as possible. This data element field can accept 30 characters (including blank spaces). If the name of the city is longer than 30 characters, MSIX will display the first 30 characters of the city name. Somewhat truncated city names are still more useful and clear than randomly abbreviated city names. It may also be beneficial to refer to the instructions for the National COE on this particular MDE (located in the Appendix of this guide).


5.25 Qualifying Move To State

	MDE # 25: 
	Qualifying Move To State


	This element in conjunction with MDE #24 completes the information about the child’s destination during a particular qualifying move. 

It is generated in the same manner as the “Qualifying Move To City,” it serves the same overall purpose, and corrections/updates to this element should be handled as described in the previous MDE. 

	Example(s):
	AK, CO, DE, FL, SD, TN, WA, WA

Possible Variations: 

Numerous, within any of the 50 U.S. States.

	Q25.1:  Are states outside the U.S. ever allowed for this field?
	A: No, listing any state outside the U.S. under the Allowing the “Qualifying Move To State” data field would indicate a violation of federal MEP eligibility regulations. 


5.26 Eligibility Expiration Date

	MDE # 26: 
	Eligibility Expiration Date

	The Eligibility Expiration Date is not calculated by the MSIX system, but rather displayed on MSIX as reported by the state MEP. This calculation is done at the state level based on different factors (e.g., to join moves, age, etc.).
The Eligibility Expiration Date is included in MSIX: 

a) To help establish if the student has been or is currently eligible for the MEP. 

b) To aid recruiters and other Identification and Recruitment staff inquire about past qualifying moves and decide if the student can once again meet federal and state MEP eligibility requirements.

Questions or correction requests for the Eligibility Expiration Date should be directed to the state MEP, as it was the state MEP that originally calculated and reported this element to MSIX.

	Example(s):
	07/28/2009

Possible Variation(s):

Numerous, but always following the MM/DD/YYYY format.

	Q26.1: How should a state calculate the Eligibility Expiration Date? What if the student’s eligibility expires prematurely for other reasons (e.g., graduated from High School, obtained a GED, declined MEP eligibility, reached 22 years of age, passed away)?
	A: In most cases, this date should be a date equal to 36 months from the Qualifying Arrival Date (MDE #20). In cases where the student becomes ineligible for other reasons, states should replace the previously reported Eligibility Expiration Date by submitting an update of the student’s record to MSIX.

	Q26.2: Why are there two Expiration Dates -sometimes different- on the Consolidated Record View (one under the “Student Information” section and a second one under the “Most Recent Qualifying Arrival Information” section? It is confusing when they do not match. 
	A: First of all, Expiration Dates may not always be exactly 36 months after the QAD due to other eligibility expiration reasons that may end the child’s eligibility sooner than the regular 36 months (see question above). Secondly, the Consolidated Record may show two (sometimes different) “Expiration Dates” because the one under the “Student Information” section is an expiration date based on the most current QAD available in the MSIX database, while the expiration date listed under the “Most Recent Qualifying Arrival Information” section is the expiration date most recently submitted to MSIX. 


5.27 Immunization Record Flag

	MDE # 27: 
	  Immunization Record Flag


	States have a wide variety of methods to collect information for the Immunization Record Flag.  However, many states tend to capture this information during follow-up or service-related visits with the migrant family or out-of-school youth. Then, this information is entered in the states’ migrant databases indicating if the State MEP has immunization records, or copies of, on file. Ultimately, this flag is transmitted to MSIX as one of the required MDEs.  

	Example(s):
	Yes, No
Possible Variations:

None since a blank Immunization Flag field is not a valid value for this field and indicates that the information submitted by the state was incomplete.

	Q27.1: Is immunization data required for MSIX?
	A: ED does not require immunization data details (e.g., immunization dates or types) to be transmitted to MSIX; only an immunization flag is required.  Therefore, any specific immunization information will not display, only a yes/no indicating the child’s immunizations records are on file.

	Q27.2: What federal regulations apply to privacy considerations in health related information contained in and provided through MSIX?
	A: The Family Educational Rights and Privacy Act (FERPA) regulations apply to the data in the state and local databases.  Data in the MSIX is covered under the fedeal Privacy Act.  

	Q27.3:  What are my state’s responsibilities whenever we submit a Yes for the Immunization Flag?
	A: Indicating Yes in the Immunization Flag field indicates that either the LEA ort LOA associated with the corresponding enrollment has immunization records on file for the child and will be able to provide them to an authorized person if the child moves to another state.


5.28 Enrollment Date

	MDE # 28: 
	  Enrollment Date

	Example(s):
	08/27/2011
Possible Variations:

Numerous, but in the DDMMYYYY format

	Q28.3: What enrollment date should be reported to MSIX?
	A: The enrollment date is the most recent date the student enrolled in the MEP during the current school year. A migrant student may have multiple enrollment dates in the same school/district during a given school year, for example when a student leaves the district and re-enrolls upon returning.


5.29 Enrollment Type

	MDE # 29: 


	  Enrollment Type


	Example(s):
	01, 02, 03

	Q29.1: When should each enrollment type be used?

	A: Enrollment type “01” should be used for school enrollments only (e.g., to tell us the student enrolled in the 4th grade).  This code does not indicate anything about the MEP project that the student may or may not be in. 
Enrollment type “02”: Regular Term MEP-Funded Project – The student is enrolled in a MEP-funded project that traditionally runs between September and June during the regular school year. 

Enrollment type “03”: Summer/Intersession Term MEP Funded Project – The student is enrolled in a MEP-funded project that traditionally runs between June and August during the summer months or during an intercession period generally defined as during extended holiday breaks and/or between semesters of the school year.
Enrollment type “04”: Year Round MEP Funded Project – The student is enrolled in a single MEP project that operates for a full year. This is not intended to indicate the student is enrolled in both 02 and 03 above. For example, the student is enrolled in a MEP-funded literacy project that operates 12 months out of the year. 

Enrollment type “05”: Basic school program and regular-term MEP funded project – Combines codes 01 and 02 above. This code applies as long as a student is receiving services and the school houses the MEP Project. If this value is selected the value for MEP Project Type must be 01 (School-based MEP Project).  This occurs only in certain states so this code may not be applicable for all states.
Enrollment type “06”: Residency only – The student is identified as an eligible migrant student however he or she is not in school and is not receiving MEP services. For instance, out-of-school youth or pre-school children who are not enrolled in a MEP project or a pre-school program would be in this category.

	Q29.2: Is enrollment type “02” only used for after-school programs?



	A: Enrollment type "02" is not exclusively for after-school programs. Some other examples when enrollment code “02” could be used are: 

a) MEP project enrollments that occur at a different place than the school (e.g. enrollment in a summer math project located at a community center);  

b) MEP project enrollments that are non-concurrent with school enrollments (e.g., the student enrolls in the MEP project held at the school two months after school starts); or 

c) The student is not enrolled in school, but is enrolled in a MEP project (e.g., an out-of-school youth enrolled in an English tutorial project, or a 4-year old child enrolled in an early reading project).  

	Q29.3: Does enrollment type “02” imply that the student is enrolled in the MEP but not in a school?
	A: No. Enrollment type “02” does not indicate anything about whether or not the student is in school.

	Q29.4: Does my state need to enter enrollments for each service provided to a student?
	A: No. Data for school enrollments and MEP project enrollments are required; however data entry is not needed every time a migrant student receives some type of service. States should report the name of the project that was providing services, not the name of the service that was provided.


5.30 School or Project Name
	MDE # 30: 
	  School or Project Name



	This information is determined by the MEP in each state. This information may be captured during the creation of the student’s COE or from other sources available to the state MEP (e.g., school records, attendance reports, etc.). Only the MEP office  in each state are authorized to change or update this element. 

This data element is especially important to assist the receiving state or school district in obtaining the educational history of a migrant student. It enables MSIX users to know what other educational agencies have records of the students. Since MSIX not only provides the name of the school or project where the student has been previously enrolled, but also contact information for those entities, this data element plays a crucial part in facilitating collaboration and coordination between school districts, MEP projects, and different states.  

	Example(s):
	Bowie Elementary, Ames High School, Hamblen County Schools, Davis Reading Project, 

Possible Variation(s):  

Numerous, the name of any U.S. school or the name of any MEP project in the state. 

	Q30.1: When should my state enter the school name/NCES code versus the project name?
	A: Which one is entered depends on whether the state is reporting a school-based enrollment or a project enrollment.

	Q30.2: Should an MSIX user expect to find the names of every single school a migrant student has ever been enrolled in?
	A: Not necessarily.  Students’ schools of enrollment are only reported for the time period(s) in which the children have been identified as migrant students. Therefore, no information on school of enrollment would be reported for a student during periods when they were not enrolled in the MEP. 

	Q30.3: Where on MSIX is this data element displayed?
	A: This information is displayed under the “Enrollment” tab on the Consolidated Record view.  It is also displayed on the Historical View under the “Enrollments” sub-header.


5.31 MEP Project Type

	MDE # 31: 
	  MEP Project Type



	This data element is not an element that is collected at the time of the eligibility interview, nor provided by the interviewee (e.g., parent, guardian, spouse, or self-qualifier). Instead, this element is a piece of information provided by the state  offices administering the different MEPs after they have determined if the MEP project the students are participating in meets the definition of a school-based project or not. 

If MSIX users learn that the reported MEP Project Type code is incorrect or absent, they should bring this to the attention of the staff working for the originating state MEP so the appropriate personnel can correct the inaccuracy or take steps to ensure that this information is transmitted to MSIX. 

This information is useful to staff working for a receiving state MEP or school district because it helps them determine how much of the student’s current instruction has been provided by regular schools versus alternative or supplemental programs such as the MEP.

	Example(s):
	01 (for School-based), 02 (for Non-School based)

Possible Variation(s): 
None

	Q31.1: In reviewing a few students’ records on MSIX, I found that there was no MEP project type listed. Is the Project Type always required? 
	A:   MEP Project Type does not apply in every situation.  Please refer to the chart below:
 If the  Enrollment Type is …

...then the MEP Project Type
 must be…

…and a NCES code / School Name is…
01  Basic School Program

Blank

Required 

02  Regular Term MEP-Funded Project

01 School-based MEP Project
- or -
02 Non-School-based MEP Project

Required if 
MEP Project Type 01

03  Summer/Intersession MEP-Funded Project

01 School-based MEP Project
- or -
02 Non-School-based MEP Project

Required if 
MEP Project Type 01

04  Year Round MEP-Funded Project

01 School-based MEP Project
- or -
02 Non-School-based MEP Project

Required if 
MEP Project Type 01

05  Basic School Program & Regular-Term MEP Funded Project

01 School-based MEP Project

Required

06  Residency Only (None of the Above)

Blank
- or -
02 Non-School-based MEP Project

Blank




5.32 School Identification Code

	MDE # 32: 
	  School Identification Code

	The submission of this data element to MSIX is made possible by mapping the school name to its appropriate NCES school identification code. It is not a piece of information that general MEP staff would collect or provide to the state MEP. If any errors on this information exist, the state MEP should revisit its data mapping to correct any inaccuracies. 

	Example(s):
	19393001789, 24680135790

Possible Variation(s): 

Numerous

	Q32.1: Where can I find the NCES school ID code?
	A: You can find your NCES school identification code at the following website: http://nces.ed.gov/CCD/schoolsearch/ (located in the Appendix of this guide).

	Q32.2: Will a student’s record be rejected by the MSIX system if the school identification code is not transmitted with the file?
	A: No.  Since the school identification code only applies to school-based projects, it is likely that several records will be missing this code if the students are not enrolled in school-based MEP projects or in a regular school.

	Q32.3: Can my state submit an alternative identification code for our schools?
	A: No. All school identification codes submitted to MSIX must be obtained from the National Center for Education Statistics’ (NCES) list of codes. 

	Q32.4: Must states submit school identification codes for schools outside the U.S. where the student may have been enrolled in the past?
	A: No. States should not enter school identification codes unless the student is enrolled in that state.

	Q32.5: Do private and/or charter schools have NCES school IDs?
	A: Some private/charter schools have NCES IDs but private schools are not required to have an ID. To find out if a school has an NCES ID refer to http://nces.ed.gov/globallocator/ (located in the Appendix of this guide).


5.33 Facility Name

	MDE # 33 : 
	  Facility Name

	Example(s):
	Greenbelt High School

	Q33.1: What should my state report for the facility name if the activity was conducted outside of a school building?
	A: In cases where the activity was conducted outside of a school building, provide the name and address of an administrative office where the MEP project staff can be contacted.


5.34 Facility Address 1
	MDE # 34 : 
	  Facility Address 1

	Example(s):
	1516 South 16th Street

	Q34.1: Is this a mandatory field or can my state leave it blank?
	A: This field may be left blank only if your state provides a valid NCES ID for the enrollment.  Providing the NCES ID code will allow this field will be populated with the facility address provided by EDFacts.

	Q34.2:  Why is the data my state provided for this field only displayed on the raw view?
	A:  If your state provided a valid NCES ID for the enrollment, the data from EDFacts is displayed.


5.35 Facility Address 2

	MDE # 35: 
	  Facility Address 2



	Example(s):
	Suite 506

	Q35.1: Is this a mandatory field or can my state leave it blank?
	A: This field may be left blank only if you provide a valid NCES ID for the enrollment.  Providing the NCES ID code will allow this field to be populated with the facility address as provided by EDFacts.

	Q35.2:  Why is the data my state provided for this field only displayed in the raw view?
	A:  If your state provided a valid NCES ID for the enrollment, the data from EDFacts is displayed.


5.36 Facility Address 3

	MDE # 36 : 
	  Facility Address 3



	Example(s):
	2nd Floor, Room 12

	Q36.1: Why does this field exist?

	A: Some schools or educational entities have addresses that consist of three lines. However, the majority of facility addresses submitted to MSIX would only have one or two lines for the facility address.


5.37 Facility City

	MDE # 37: 
	  Facility City



	Example(s):
	Atlanta

	Q37.1: Is this a mandatory field or can my state leave it blank?
	A: This field may be left blank only if your state provides a valid NCES ID for the enrollment.  Providing the NCES ID code will allow this field to be populated with the facility city provided by EDFacts.

	Q37.2:  Why is the data my state provided for this field only displayed in the raw view?
	A:  If your state provided a valid NCES ID for the enrollment, the data from EDFacts is displayed.


5.38 School District Name
	MDE # 38:
	  School District Name


	Example(s):
	 Clark County, Gadsden Independent School District

	Q38.1: Is this field populated in MSIX for non-school-based MEP projects?
	A: States should provide this data element if the program is affiliated with a school district.  If a state provides a district name and/or NCES ID in their input file, MSIX will display it regardless of the enrollment type. States may provide a NCES ID for a non-school-based MEP project if is conducted in a facility with a NCES ID and/or if the state wants any worklist entries associated with the enrollment to be routed to the district or regional data administrator(s) associated with the NCES ID.  


5.39 Facility State

	MDE # 39: 
	  Facility State

	Example(s):
	KS

	Q39.1: Is this a mandatory field or can my state leave it blank?
	A: This field may be left blank only if your state provides a valid NCES ID for the enrollment. Providing the NCES ID code will allow this field to be populated with the facility state provided by EDFacts.

	Q39.2:  Why is the data my state provided for this field only displayed in the raw view?
	A:  If your state provided a valid NCES ID for the enrollment, the data from EDFacts is displayed.


5.40 Facility Zip

	MDE # 40: 

	  Facility Zip


	Example(s):

	20220

	Q40.1: Where can my state find valid NCES zip codes?

	A: Consult the website http://nces.ed.gov/ccd/schoolsearch/ and enter the school name to find the NCES zip code.



	Q40.2:  Why is the data my state provided for this field only displayed on the raw view?
	A:  If your state provided a valid NCES ID for the enrollment, the data from EDFacts is displayed.


	
	


	MDE # 41: 
	  Telephone Number

	Example(s):

	2025446257

	Q41.1: What is the correct format for entering the telephone number?

	A: Your state can enter any valid 10-digit telephone number. States should no submit dashes and parenthesis via MSIX.

	Q41.2: Should my state include the area code and extension?

	A: Yes, states should include the area code, but since this data field only allows for 10 digits, there is not enough space to include the extension.  


	MDE# 41: 
	  Telephone Number

	Q41.3: Is this a mandatory field or can my state leave it blank?
	A: This field may be left blank only if your state provides a valid NCES ID for the enrollment.  Providing the NCES ID code will allow this field to be populated with the facility telephone number as provided by EDFacts.

	Q41.4:  Why is the data my state provided for this field only displayed in the raw view?
	A:  If your state provided a valid NCES ID for the enrollment, the data from EDFacts is displayed.


	
	


5.41 Grade Level

	MDE # 42: 
	  Grade Level



	Example(s):
	P0 (Age birth), P1 (Age 1), P2 (Age 2), P3 (Age 3, not in Kindergarten), P4 (Age 4, not in Kindergarten), P5 (age 5, not in Kindergarten), PX (Age 0-5, official Pre School program), PS (Pre-School), KG (Kindergarten), 01 (First), 02 (Second), 03 (Third), 04 (Fourth), 05 (Fifth), 06 (Sixth), 07 (Seventh), 
08 (Eighth), 09 (Ninth), 10 (Tenth), 11 (Eleventh), 12 (Twelfth), UG (Ungraded), 00 (Out-Of-School)

Possible Variation(s):

None

	Q42.1:  My state MEP uses additional or different grade level codes than what is required for MSIX. Can we report our codes?
	A:  No. If your state MEP has additional or different grade level codes, the state should work on mapping its data to make sure the grade level codes it submits aligns with the MSIX data specification requirements. 



	Q42.2: What if my state MEP is unable to determine the student’s grade level?


	A: Because knowing a student’s grade level is crucial for day-to-day MEP operations and services delivery, states are expected to be able to secure this information for all their migrant students and, in turn, be able to report it to MSIX. If a state's recruiters are unable to gather this information during an interview with the family or the self-qualifier, MEP staff in the states should access other resources to determine a student’s grade level. In the case of special education students or out-of-school youth (not enrolled in any educational program or enrolled in alternative programs such as GED programs), where grade level may not be able to be established, codes UG (“ungraded”) or 00 (“out-of-school”) can be reported to MSIX. 

	Q42.3: During summer school breaks, should the State MEP report the last grade level completed or the grade level the student will be starting in the fall? 
	A:   Upon completion of the spring classes, the student is enrolled in summer classes in the same grade in which she  was enrolled during the regular school year; the summer class is viewed as an extension of the school year.  We recommendfollowing the Consolidated State Performance Report (CSPR) procedures.

	Q42.4: Once a student’s file is received by MSIX, will the MSIX system advance the student’s grade level once the new school year begins?
	A: No. MSIX only displays data received from the state systems; it does not modify or update the data on its own. In order for a student’s school history to show the student’s current grade level, state MEPs must submit data updates in a consistent and timely manner. 


5.42 LEP Indicator
	MDE # 43: 
	  LEP Indicator

	Example(s):
	Yes, No

Possible Variation(s):

None

	Q43.1: How do I know if the student meets the LEP definition?
	A: Refer to the definition of "Limited English Proficient" in Section 9101(25) of ESEA by consulting: http://alex.state.al.us/ell/node/57 or refer to the Appendix for the definition.  

	Q43.2: A student arrived in the U.S. less than 1 year ago, she hardly speaks any English, and my state identified her as an LEP student. However, her MSIX record from another state does not list her as an LEP student. How can this be?
	A:  One reason can always be that the state may have implemented the ESEA LEP definition in another away, causing the student to not be classified as LEP.  Another reason could simply be she did not go through the LEP designation process while in the other state; therefore, she never was flagged as LEP. Yet, a third reason could be that the other state MEP has failed to submit this data element to the MSIX. 




5.43 IEP Indicator

	MDE # 44: 
	  IEP Indicator

	Example(s):
	Yes, No

Possible Variation(s):
None



	Q44.1: How do I know if the student meets the  definition in the Individuals with Disabilities Education Act ?
	A: Refer to Pub.L. 108-446, Section 602(3) or 34 C.F.R. Part 300.8(a) (1) by consulting:  http://www.copyright.gov/legislation/pl108-446.pdf, as well as your state policies for meeting this definition.

	Q44.2: Are PDF copies of the students’ Individualized Educational Plans (IEPs) available on MSIX?
	A:  No. 



	Q44.3: How can an MSIX user have access to a student’s IEP if the student shows an IEP flag on MSIX?
	A:  Users are encouraged to utilize the contact information from the school facility data elements (MDEs 
#30 – 41) to contact the appropriate educational entity (MEP office or school district) and obtain the student’s IEP.  Alternatively, users may use the comments field on the Move Notification feature in MSIX to request the IEP information from the student’s previous school/district/MEP project.

	Q44.4: If I contact the “sending” state/school to obtain a copy of the student’s IEP, will being an authorized user of MSIX automatically give me clearance to obtain the IEP file?
	A:  Not necessary. Even if you are an authorized MSIX user, the “sending” state/school may require that you follow their record releasing policies in order to obtain a student’s IEP.  Being an authorized MSIX user does not create special rights to receive student records from another school district under FERPA.



5.44 Continuation of Services Reason

	MDE # 45: 


	  Continuation of Services (COS) Reason



	Example(s):
	01: Providing services for the duration of the term, 02: Providing services for an additional year – comparable services are not available, 03: Serving secondary students through credit accrual programs

Possible Variation(s): 

None

	Q45.1: What should my state report to MSIX if Continuation of Services (COS) is not an implemented practice in the state and, therefore, none of the codes applies?
	A: The COS reason reported is only for students who have been granted a continuation of service, and have documentation of COS services (refer to your state for the procedure of COS services).  If a student is not receiving / has not received services under the COS provision, then this data field can be left blank.

	Q45.2: States submit codes for this COS MDE (i.e., 01, 02 or 03), how will a typical MSIX user know what these codes mean?
	A: The codes received by MSIX are not displayed in numerical form, but in their text equivalent. Therefore, a typical MSIX user would be able to read that a student’s COS reason is, for example, “Providing services for the duration of the term”. 

	Q45.3: I don’t know what COS means. Where do I find more information about it?
	A: Additional information on COS is available in the OME Non-Regulatory Guidance Section V, questions A8 and A9.   

	Q45.4:  How do I record this for my state?
	A:  Each state has its own method for recording COS.  It is recommended to check with your state data administrators. 


5.45 Med Alert Indicator
	MDE # 46: 
	  Med Alert Indicator

	The Med Alert Indicator, Med Alert for short, is collected in a variety of ways in the different states.  Some states have the Med Alert as a field in the Certificate of Eligibility, other states make it part of other intake forms, and yet other states obtain this information from additional sources. 

The primary purpose of the Med Alert is to flag the student so the appropriate staff in the receiving state/MEP/school district can be informed that the student is or has been facing a medical situation. This flag should alert the receiving state to ask follow-up questions, obtain the necessary information and arrange or help facilitate follow-up health services. 

A “Med Alert” and its acute or chronic designation may be changed or removed over time by the different state MEPs. Therefore, it would be common for a state to originally submit a Med Alert flag to MSIX and change it or remove it the next time it transmits data to MSIX if the student’s medical condition has evolved or disappeared. 

	Example(s):
	Chronic, Acute, None

Possible Variation(s): 

None

	Q46.1: When should one use a Med Alert Indicator?
	A: Med Alert should be used to indicate a range of medical conditions, such as allergies, asthma, or cancer.  You may reference a health professional for specific conditions concerning the student.

	Q46.2: What are some examples of medical conditions that would be considered acute and some that would be chronic? 


	A: Some examples of medical conditions typically identified as acute and chronic are: 

Acute (short-term health problem, normally brief and with sudden onset usually without warning) – the flu or a cold, a spider bite, a cut, a fractured bone, a toothache, etc. 

Chronic (long-term health problem, last a long time, even a lifetime and often develops slowly or is present at birth) – diabetes, cancer, cerebral palsy, lupus, Down Syndrome, etc.

	Q46.3: If a parent/self-qualifier does not report a medical condition, but MEP staff has additional information about the student’s health that would indicate a Med Alert, should the state report Chronic/Acute or None?  
	A: It depends on the information the MEP has obtained and whether the information is from a credible source (i.e., school nurse, medical professional). If the information did not come from a credible source, such information should not be transmitted to MSIX since its accuracy would be questionable, and the state should probably report “None” for the Med Alert code.  


5.46 PFS Flag
	MDE # 47: 
	  Priority for Service (PFS) Flag

	Example(s):
	Yes, No

Possible Variations: 

None

	Q47.1: What is Priority for Services (PFS)?
	A:  Priority for Services gives priority for services XE "Priority For Services" 

 XE "Services"  to migrant students: (1) who are failing, or most at risk of failing, to meet the State’s challenging State academic content standards XE "Standards"  and challenging State student academic achievement XE "Achievement"  standards, and (2) whose education has been interrupted during the regular school year. For more information view the  OME Non-Regulatory Guidance, Section V, Part B.

	Q47.2: Since the definition of Priority for Service is a federal definition that all states must follow, does that mean that a migrant student who is PFS in one state is automatically a PFS student in another state?
	A: Not necessarily. Although the general description of what constitutes a PFS designation is standard across the nation, a student may be PFS in one state and not in another. This discrepancy may happen because the same student may be failing one state’s academic and achievement standards but not another state’s standards (since each state has its own). Additionally, a student’s school year may have been interrupted while being in one state but not while residing in another state. 


5.47 Designated Graduation School

	MDE # 48: 


	  Designated Graduation School

	Example(s):
	Woodland High School

	Q48.1: Can I enter multiple schools in this field?
	A: Only one school may be designated for graduation at a time. However, when a student’s designated graduation school changes, this field should also change.

	Q48.2: Do I need to enter this field for elementary school students?
	A: No, this data element is only applicable for secondary students.


5.48 Withdrawal Date
	MDE # 49: 
	  Withdrawal Date

	Example(s):
	06212008


	Q49.1: What are valid reasons for withdrawal?
	A: Withdrawal reasons include: End of Project; Moved - cannot locate; Dropped out of school; Dropped out of MEP project; End of school year.

	Q49.2: If withdrawal is anticipated, do I enter the date?
	A: No, do not enter an anticipated withdrawal date. Once the student actually withdraws, send an update to MSIX with the information. Prematurely entering a withdrawal date could possibly interfere with credit and assessment reporting as well as services provided for the student.


5.49 Assessment Title

	MDE # 50: 


	Assessment Title


	Example(s):
	 STARR,  CST,  TAKS,  STAR9

	Q50.1: Is there a single source available where a teacher can find a listing of all 50 state assessments?
	A: Yes; view the following website to access assessment information for all states: www.edgateteam.net/Assessment/State_Assessments.htm (also accessible from Appendix of this guide).

	Q50.2: Will a counselor be able to find all the assessments given to a student? 
	A: It depends. Some states only report their respective State’s assessment to MSIX. Other states may report various types of assessments as indicated in MDE #52.  District level benchmark assessments may not be provided consistently to MSIX. Also, in many cases, states only report assessment information for the time periods when the student was identified as a migrant student.

	Q50.3: How does an MEP staff member understand assessment titles of assessments used in other states?
	A: Contact the out-of-state school district or local MEP to clarify acronym titles, or visit www.edgateteam.net/Assessment/State_Assessments.htm (also accessible from the Appendix of this guide). For example, a MEP staff member from North Dakota can contact a MEP office in Texas to clarify “TAKS-Science” spelled out as “Texas Assessment of Knowledge and Skills-Science.”


5.50 Assessment Content

	MDE # 51: 
	  Assessment Content


	Example(s):
	English, Math

	Q51.1: How can a teacher verify the assessment content from another state?
	A: Refer to the standardized test link on the MSIX Home Page or contact the respective MEP or school district where the assessment was given (using the contact information listed under the facility information). You may also reach out to the MSIX administrators in your state.

	Q51.2: How does a school-site counselor confirm that a newly enrolled migrant student from outside the state meets the same assessment requirements in the receiving state? 
	A: Since the counselor would have to determine if the assessment is comparable, the counselor can research the sending state’s assessment criteria located on the respective state’s Department of Education website or also visit www.edgateteam.net/Assessment/State_Assessments.htm  to access descriptions of all states’ assessments.


5.51 Assessment Type

	MDE # 52: 
	Assessment Type 

	Example(s):
	State Assessment, Language Proficiency Test, Exit Exam, GED, Other

	Q52.1:  Are states' assessment types comparablewith each other?


	A: Maybe. State Education Agencies have set achievement / performance standards for assessment types and have identified test score criteria for determining students’ performance.  Assessment types may differ from state-to-state and therefore, it will be up to the respective user to properly analyze and find acceptable comparisons between the types. 


5.52 Assessment Administration Date

	MDE # 53: 


	  Assessment Administration Date


	Example(s):
	05/2007, 04/2009, 01/2010
Possible Variation(s):

Numerous, but following the MMYYYY format

	Q53.1: What should a school site teacher do if no date is entered?
	A: The teacher can verify information with the state that is missing the data. An email to other state data administrators can be sent through MSIX requesting the information and that the state enters the missing data MSIX. The information may also be retrieved by contacting the sending school district by accessing facility information under the Enrollments tab in MSIX.

	Q53.2: What if the year but not the month is recorded in the record?
	A: Verify information with the school that is missing the data, utilizing facility contact information under the Enrollments tab.  


5.53 Assessment Reporting Method

	MDE # 54: 


	  Assessment Reporting Method


	Example(s):
	C-Scaled Scores, Number Score, Letter Grade, Stanine

	Q54.1: Will teachers have the ability to access both, quantitative and qualitative, assessment data?
	A: Yes, this field may include a qualitative method such as individualized teacher comments or a quantitative method such as a letter or a numerical grade. The value will be present in MDE #55 or #56.  

	Q54.2: Can I include both qualitative and quantitative types of reporting methods?
	A: Yes, your state can include both types of reporting methods.


5.54 Score Results
	MDE # 55: 
	Score Results


	Example(s):
	76

	Q55.1: What if the score listed is not accompanied by a sufficient explanation of the assessment to ennable program to properly place a new student?
	A: Contact the MEP or school district where the assessment was given; MSIX users can use the Enrollment Information details to follow up with the sending state to gather more details about the student.


5.55 Assessment Interpretation
	MDE # 56: 
	Assessment Interpretation

	Example(s):
	Passed

	Q56.1: What if there is no data listed?
	A: Contact the MEP or school district where the assessment was given.

	Q56.2: What if my state does not interpret the test the same way? 
	A: Verify information with the other State.

	Q56.3: What if Pass/Fail is not how my state measures assessments?
	A:  If Pass/Fail is not an accurate reflection of how your state measures assessments, please map your state’s assessments to the values outlined above: Passed; Failed; Far Below Basic; Basic; Proficient; Advanced.


5.56 Course Title
	MDE # 57: 
	  Course Title

	Example(s):
	Literature 201

	Q57.1: What are acceptable course titles for this field?
	A: Any academic subject is acceptable for Subject Area Name, as noted on the student’s transcript.


5.57 Subject Area Name

	MDE # 58: 
	  Subject Area Name

	Example(s):
	Literature

	Q58.1: Is there a list of Standard Subject Area Names?
	A: Yes, there is a list of Standard Subject Area Names.  You may access them at http://nces.ed.gov/pubs2007/2007341.pdf or refer to the list in the Appendix in this guide.


5.58 Course Type
	MDE # 59: 
	  Course Type


	Example(s):
	Honors, Regular, Not Applicable, Advanced Placement

	Q59.1: In order to report an advanced placement course type, must the student both have taken the advanced course and passed the advanced examination?
	A: No.  Advanced courses and assessments are reported separately.  Each can be reported, regardless of whether or not the student passes or failed.  However, the final grade or assessment score/interpretation should be provided to indicate whether or not the student earned the associated credit.


5.59 Academic Year

	MDE # 60: 
	  Academic Year



	Example(s):
	Begin: 2007  End:  2008

	Q60.1: How should I enter this field?
	A: This field is entered as the academic year, not calendar year, in the format as specified in the example.


5.60 Course Section

	MDE # 61: 
	Course Section

	Example(s):
	Full Year, Section A, Section B

	Q61.1: If a course runs the entire academic year, how should my state  describe it?
	A: “Full Year.”  

	Q61.2: If a course is divided into two portions, how should my state describe it?
	A: Values “02” and “03” would be used to reference the first and second halves of the course, respectively.  For example, if a math course is split into two sections (Math A and Math B), this would be reported.  

	Q61.3:  If a school offers one full year of credit in one semester due to block scheduling, how should my state describe it?
	A:  Convert the credit to “01 Full Year”, as the student received a full credit.  It may also be helpful to view the school’s transcript to see how it is reported by the school.  


5.61 Term Type

	MDE # 62: 
	  Term Type



	Example(s):
	Full School Year, Intersession, Summer Term, Semester

	Q62.1: What is the difference between MDE #61 (Course Section) and MDE #62 (Course Term)?
	A: Course data is entered into MDE #61, and calendar data is entered in MDE #62.  For example, MDE #61 lets the user know the duration of the course (full academic year or in sections).  MDE #62 lets the user know the “calendar” or how the schedule for that course is set up (intersession, trimester, quarters, 12 months, etc.).  Specifically, if a student takes a math course that is a full year course ( receives full credit) but the school offers it in a Summer Term session, MDE#61 would be reported as  “01 Full Year” and MDE #62 would be reported as “0833 Summer Term”.

	Q62.2: How should the information be provided if a school on trimesters has a full-year course that is split across all three trimesters? How would they complete MDE #61 when reporting grades for each of the three trimester sessions? 
	A: MDE #61 should be populated with”01” (Full Year) and MDE #62 would be entered as "0829-Trimester”.



5.62 Clock Hours

	MDE # 63: 
	  Clock Hours

	This element is primarily used to identify/ establish how many completed classroom hours (i.e. seat time) can be converted towards course credit. This element is located within the Consolidated Record’s Course History Details View.

	Example(s):
	Represented as a four-digit number (i.e., 0000).

	Q63.1: What is a clock hour? 


	A: A clock hour is a measure of educational or academic work in real time. A clock hour consists of: 

· a 50-minute to 60-minute class, lecture, or recitation in a 60-minute period; or 

· a 50-minute to 60-minute laboratory, shop training, or internship in a 60-minute period; or  
· 60 minutes of preparation in a correspondence course of study.
This MDE refers to the actual time the student attended class based on the different breakdowns described above. For example, if a child attended class for 30 minutes a day for 20 days, that would be 10 clock hours.  


5.63 Grade-to-Date

	MDE # 64: 
	  Grade-to-Date

	The purpose of this element is to provide a real-time grade via a percentage point(s) for course work not completed or credited when the student withdrew from a school or MEP program.  This element is located within the Consolidated Record’s Course History Details View.

	Example(s):
	A percentage score of “47” 

	Q64.1: What if the student did not attend a class long enough to earn a grade?
	A: Contact the sending state MEP office or school district for more information. Use the Enrollment Information details link in MSIX to follow up with the sending state to gather more details about the student.


5.64 Credits Granted

	MDE # 65: 
	  Credits Granted

	This element is focused on providing a record of a student’s granted credits for completed coursework or section of a course.  This element is located within the Consolidated Record’s Course History Details View.

	Example(s):
	A percentage score of “.25” 

	Q65.1: What are Carnegie Units?
	A:  Carnegie Units were proposed in 1906 as a basis for measuring school work. A Carnegie Unit is strictly a time-based reference for measuring educational attainment.  Consistent with its original definition Carnegie Unit is 120 hours of class or contact time with an instructor over the course of a year at the secondary (American high school) level. Generally speaking, a semester (one-half of a full year) earns ½ a Carnegie Unit.    

	Q65.2: What if a student did not complete the course?

	A: The purpose of this MDE is precisely to address the issue of credits granted.. If the migrant student did not complete the course, because his family had to leave the district for example, the state’s MEP should work with the district to advocate for partial credits to be granted. In this way, the student may have the opportunity to finish only the missing part of the course, rather than repeat the entire class, in the new state. 


5.65 Final Grade

	MDE # 66: 
	  Final Grade


	This element is used to identify a student’s overall performance in a class and can be represented as a letter grade or in numeric text.  This element is located within the Consolidated Record’s Course History Detail’s View.

	Example(s):
	A, B, C, D, 95, 79, 100

	Q66.1: What if there is no final grade listed?


	A: Contact the respective state MEP office or school district where the credit was granted/student attended school.  Use the Enrollment Information details link in MSIX to follow up with the sending state to gather more details about the student.  Also check to confirm a grade-to-date is not listed. A final grade is present only if the student completed the course.


5.66 School District ID

	MDE # 67: 
	  School District ID



	The School District ID is a pre-established data element generated by the National Center for Education Statistics (NCES) for eachLEA in each state. The State MEP Office is responsible for providing MSIX the NCES District Code for the school district where the student is enrolled. NCES codes cannot be modified, as they are federal identifying school codes.  However, a migrant student may have several different School District IDs listed on his record over time, because migrant students often attend many different school districts during their K-12 school years.   

If MSIX users identify a potential error on the LEA of attendance listed for a student, they should contact their local MEP office to alert them. 

The main purpose of this element is to assist MSIX users to quickly identify school district where the migrant student was most recently enrolled and attending school.  

	Example(s):
	Code submitted to MSIX: 0643080, Text displayed on MSIX: Woodland Joint Unified

Code submitted to MSIX: 0633840, Text displayed on MSIX: Sacramento City Unified

Code submitted to MSIX: 4823640, Text displayed on MSIX:  Houston ISD
Code submitted to MSIX: 4816110, Text displayed on MSIX: Cypress-Fairbanks

Possible Variation(s): 
Numerous, but always a valid 7-digit code  

	Q67.1: Why do states have to submit the NCES Code for the school district the student is attending, if they already submit the NCES Code for the school building/facility the child is attending? 
	A: States may not always be submitting the NCES code for the school the child is attending. Additionally, for enrollments that are not directly linked to a school, there should still be a district that is responsible for those enrollments and that district’s NCES code should be reported. Please note that this field may be left blank if the student is not attending an educational program, or during school breaks when children are not in school. 


	Q67.2: If a state is already submitting the name of the school district where the student is attending, does it still need to submit the NCES code for that same district? 
	A: Yes

	Q67.3: Is this district of attendance NCES ID code optional? Can states be exempt from submitting it to MSIX if they already submit the NCES ID for the school of attendance? 
	A:  This data element is not optional if it is a district based program.  It is one of the required MDEs and states should comply with the request. It may be left blank only if no NCES value applies to this enrollment (see 
Q. 67.8). 


	Q67.4: How can my state know the NCES code for a particular school district?
	A: State MEP staff can consult the National Center for Education Statistics website and utilize its “Search for School Districts Feature” (http://nces.ed.gov/ccd/districtsearch/).

	Q67.5: Since migrant students may attend school in multiple school districts during the same school year, which of the district NCES codes should be submitted to MSIX? 
	A: Aside from submitting the NCES code for the school district where the student is currently attending school, if a student attends another school district during the same year, then a separate enrollment line update should be submitted to MSIX.  This MDE is associated with each enrollment and there should be a valid enrollment for each enrollment period.  

	Q67.6: Where on MSIX (i.e., what view or location) is this new MDE displayed? 
	A: This information can be accessed in two ways. One ways is under the “Enrollments” section in the Historical Student Record View. It can also be viewed in the “Enrollments” tab in the Consolidated Student Record View by clicking the “School/Project Name” link (which directs the user to the “Enrollment Details View”).

	Q67.7: In what format is this MDE displayed on MSIX – code or ‘spelled-out’ text? 
	A: On the School Facility Details page under the Consolidated and Historical Views, this element is “spelled-out;” only the Raw View displays this MDE in a code format.

	Q67.8: What are states to submit for this MDE for students attending non-school-based MEP projects?
	A: This data element should be blank.




5.67 District of Residence
	MDE # 68: 
	District of Residence

	The District of Residence is a pre-established data element code generated by NCES for each LEA in each state. The State MEP Office is responsible for providing to MSIX the NCES District Code for the school district where the student resides. NCES codes cannot be modified, as they are federal identifying school codes.  However, because migrant students move, they may reside in different school districts during any given year. This MDE is different from MDE #67 in that MDE#67 requires the NCES code for the school district where the student attends school, and MDE #68 calls for the NCES code for the school district where the student lives.   

If MSIX users identify a potential error on the LEA of residence listed for a student, they should contact their local MEP office to alert them. 

The main purpose of this element is to assist MSIX users to quickly identify school district where the migrant student most recently lived. Also, it alerts users of situations where migrant students do not attend school in the school district where they reside.

	Example(s):
	Code submitted to MSIX: 0633840, Text displayed on MSIX: Sacramento City Unified

Code submitted to MSIX: 4823640, Text displayed on MSIX:  Houston ISD
Code submitted to MSIX: 4816110, Text displayed on MSIX: Cypress-Fairbanks

Possible Variation(s):

Numerous, but always a seven-digit code.  

	Q68.1: Where on MSIX is this MDE displayed?
	A: On the “Enrollment Details” page under the Consolidated, Historical and Raw Views. 

	Q68.2: I understand where my state can get the NCES codes for the district of residence, but how are states to know what school district the student lives in?
	A: This information can be obtained from the initial eligibility interview. The Certificate of Eligibility (COE) has a field to include the “Moved To” District, City, and State. COE instructions indicate that the “Moved to” district should be the student’s district of residence. 

	Q68.3: Why is it important and necessary to know the district where the student lives? I see how the district of attendance can assist in the records exchange goals (i.e., enrollment, placement and credit accrual), but I’m not sure how the district of residence relates to those goals. 
	A:  In some cases, the district of residence is not the district of the qualifying move.  Therefore, a receiving state will be able to contact the district where the student actually received services and the district that would have the most current information on the student’s educational needs.    


	Q68.4: What situation could cause a student to have a different district of attendance (MDE#67) from his/her district of residence (MDE#68)? Why have two separate data elements?
	A: Many situations can cause this difference, including:

· The district of residence is overpopulated and the student is re-directed to a neighboring school district. 

· Parents prefer to have their child in a different school district than where they live (e.g., low-performing schools, lack of diversity, not enough support programs, etc.).
· The child’s district of attendance and of residence used to be the same, but after having to move across district boundaries, parents did not want to interrupt the child’s schooling and decided to have the student continue attending his/her previous school district. 

	Q68.5: What should states report for a student’s district of residence if the student is not attending school and therefore does not “belong” to a school district? 
	A: Because the district of residence relates to the location where the student lives, states should be able to determine what school district is responsible for that location and provide that district’s NCES code to MSIX, regardless of what school, district, or project the student is enrolled in. 



	Q68.6: Does this mean that every time I look up a student record on MSIX, I will have to search the NCES website to know what school district that district code belongs to?
	A: No. As explained in the examples for this MDE, although states will report this information to MSIX in a 7-digit format, the MSIX site will display this information in a text format.



5.68 Home School Indicator

	MDE # 69: 


	  Home School Indicator


	The purpose of this indicator is to alert MSIX users of a migrant student being home-schooled. This information should be reported by the State MEP office, although it may receive it from school districts or other data collection departments in the state. 

	Example(s):
	Yes, No

Possible Variation(s): 

None

	Q69.1: If a student is attending a public or private school, can this data element be left blank?
	A: No. For students who are attending school sites and not being home-schooled, states should report a “No” value for this field. 

	Q69.2: If we do not know if a student is being home-schooled, can this element be left blank? 
	A: No. A blank is not a valid value for this element, as it could be interpreted as incomplete data.  By interviewing the students’ parents/guardians, checking with school districts, or utilizing other sources of information, states should be able to find out if a migrant student is being home-schooled; so “yes” or “no” should be indicated.

	Q69.3: As an MSIX user, how can the home school information assist me in making decisions that impact the student’s education? 


	A: An MSIX user can benefit from this indicator because it will alert him/her that this migrant student:

· Possibly followed a slightly modified curriculum. 

· May need additional support with social and integration skills when going from home school to a school site.

· May have alternative, not main-stream school transcripts or school records.

· May or may not be up to speed on assessments.

· May have a specific reason or need that made his/her family decide that home-school was a better option. 

	Q69.4: What does being home-schooled mean, exactly? Can a parent working with her child on school subjects during the summer when the child is not attending school or summer school, be consider home-schooling the child? 
	A: States should follow their own definition of what qualifies as a home school program to make this determination.



	Q69.5: Where on MSIX is this MDE displayed?
	A: The homeschooling information can be found on the “Enrollment Details” page under the Consolidated View.


5.69 Residency Date
	MDE # 70: 


	  Residency Date


	This element relates to MDE #68 (“District of Residence”) and in some ways to MDEs #20-25. This date refers to the date the child physically entered the school district where he/she currently resides. This element can be obtained from the student’s COE, as Residency Date is a required data element in the National COE. It should also be noted that this element cannot be modified, corrected or updated via MSIX, but through each state’s MEP data collection system.  If the “Residency Date” is different from the QAD, record the month, day and year that the child XE "Child"  entered the present school XE "School"  district.  If the child qualified for the MEP on a move prior to the move to the present school district, the residency date will be later than the QAD.  If the child moved prior to the worker’s move, the residency date would precede the QAD. 

If the “Residency Date” is the same as the QAD, enter the QAD.

	Example(s):
	06/10/2011, 12/23/2010, 04/20/2009

Possible Variation(s): 

Numerous, but always following the MM/DD/YYYY format. 

	Q70.1: How is the Residency Date (RD) different from the Qualifying Arrival Date (QAD)? 
	A: The Qualifying Arrival Date (QAD) refers to the date of the family’s most recent qualifying move. The Residency Date (RD) refers to the date the family established residence in its current school district. 

	Q70.2: Why could the QAD and the RD be different?


	A: In a vast majority of cases, the QAD and the RD are the same. But in many circumstances, families may not qualify for the MEP based on the move they made to their present school district, but instead, based on a move they made to a previous school district.  Therefore, the QAD would be when they made the qualifying move and the RD would when the family moved into the current school district.  


5.70 Enrollment Comment

	MDE # 71:


	Enrollment Comment


	An Enrollment Comment is a free-text field to house comments pertinent to a student’s enrollment record indicating special circumstances or information. This information can come from numerous sources (e.g., school district, school staff, MEP staff, etc.); however, it should be reviewed, filtered, accepted and submitted to MSIX by the State MEP Office.  Likewise, any corrections, modifications, or deletions for this field must be done by the State MEP. 

	Example(s):
	“Student was granted credits from a foreign school.”

“Student has been exempt from assessments for the last two years due to a recently identified Special Ed status.”

“Although student is typically in three different states during the year, he plans to graduate from HS in Texas.”

Possible Variation(s): 

Numerous

	Q71.1: Why do we need a free-text field? 


	A: Although the list of MDEs is comprehensive and provides very much of the information needed to properly place, enroll and assist migrant students to accrue credits, each student’s situation is unique and there may be key information that has not been captured elsewhere on the MDEs. Users should be mindful of what is typed in this field and that is does not violate any state, school, or student privacy laws.

	Q71.2: Can a description of a student’s health condition and how this condition has affected his performance in school be a good example of an “Enrollment Comment”?
	A: No. Health and personally-identifiable information must not be listed in this field, as it is protected data. 

	Q71.3: Is this an optional data field?
	A:  If appropriate enrollment comments exist they must be submitted to MSIX, but if there are no comments to transmit, this field can be left blank. 


6. More Information

6.1 ED - Education Department
http://www.ed.gov/admins/lead/account/recordstransfer.html
6.2 OME - Office of Migrant Education


MSIX Project Manager
MSIXteam@ed.gov
6.3 MSIX - Migrant Student Information Exchange
https://msix.ed.gov 
msixsupport@deloitte.com
1-866-878-9525

6.4 REACTS - Records Exchange, Advice, Communication, and Technical Support
http://reactsmsix.ed.gov
reactshelp@ed.gov
1-888-REACTS-0
1-888-732-2870
7. Abbreviations / Terms and Definitions
COE

(Certificate of Eligibility)

COS

(Continuation of Services)

FERPA
(Family Education Rights to Privacy Act)

HIPAA 
(Health Insurance Portability and Accountability Act) 
IEP

(Individualized Education Plan)
LEA

 (Local Education Agency)
LEP

(Limited English Proficient)
MDE 

(Minimum Data Element)
MEP

(Migrant Education Program)
NCES 

(National Center for Education Statistics)

OME 

(Office of Migrant Education)
OSY

(Out of School Youth)

PFS

(Priority for Service)
PMIS 

(Performance Management Information Services)

QAD

(Qualifying Arrival Date)

RD

(Residency Date)

REACTS
(Records Exchange, Advice, Communications and Technical Support)

	Term
	Definition

	Acute
	In relation to a health problem, normally brief and with sudden onset usually without warning

	Assessments
	In reference to an educational assessment, a process of documenting, usually in measurable terms, knowledge and skills. For MSIX purposes, an assessment focuses on the individual learning rather than a learning community or institution. A test that is proctored to identify the student’s progress towards measurable standards or benchmarks.

	Chronic
	In relation to health, a medical condition that lasts a long time, even a lifetime, and often develops slowly or is present at birth

	Projects
	A school or Migrant Education Program project providing education and/or educationally-related services

	School-based programs
	An educational project held on a school campus and lead by an educational institution.

	Secondary Student
	A student in grades 9th – 12th 


8. Appendices 

8.1  National Certificate of Eligibility Instructions

Refer to:   http://www2.ed.gov/programs/mep/coe-instructions-template.doc 

8.2 State Code Abbreviations

Refer to: http://www.itl.nist.gov/fipspubs/fip5-2.htm or see below:

	Name 
	FIPS
State
Numeric
Code
	FIPS
State
Alpha
Code 
	Name 
	FIPS
State
Numeric
Code


	FIPS
State
Alpha
Code

	Alabama
	01
	AL
	Missouri
	29
	MO

	Alaska
	02
	AK
	Montana
	30
	MT

	Arizona
	04
	AZ
	Nebraska
	31
	NE

	Arkansas
	05
	AR
	Nevada
	32
	NV

	California
	06
	CA
	New Hampshire
	33
	NH

	Colorado
	08
	CO
	New Jersey
	34
	NJ

	Connecticut 
	09
	CT
	New Mexico
	35
	NM

	Delaware
	10
	DE
	New York
	36
	NY

	District of 
Columbia
	11
	DC
	North Carolina
	37
	NC

	Florida
	12
	FL
	North Dakota
	38
	ND

	Georgia
	13
	GA
	Ohio
	39
	OH

	Hawaii
	15
	HI
	Pennsylvania
	42
	PA

	Idaho 
	16
	ID
	Rhode Island
	44
	RI

	Illinois
	17
	IL
	South Carolina
	45
	SC

	Indiana
	18
	IN
	South Dakota
	46
	SD

	Iowa
	19
	IA
	Tennessee
	47
	TN

	Kansas
	20
	KS
	Texas 
	48
	TX

	Kentucky
	21
	KY
	Utah
	49
	UT

	Louisiana 
	22
	LA
	Vermont 
	50
	VT

	Maine
	23
	ME
	Virginia
	51
	VA

	Maryland 
	24
	MD
	Washington
	53
	WA

	Massachusetts
	25
	MA
	West Virginia
	54
	WV

	Michigan 
	26
	MI
	Wisconsin
	55
	WI

	Minnesota
	27
	MN
	Wyoming
	56
	WY

	Mississippi
	28
	MS
	 
	 
	


8.3   Country Codes

Refer to:  http://reactsmsix.ed.gov/knowledgecenter.aspx  

	Country
	Code
	Country
	Code
	Country
	Code

	Afghanistan 
	10
	Belarus 
	210
	Cayman Islands 
	420

	Aland Islands 
	20
	Belgium 
	220
	Central African Republic 
	430

	Albania 
	30
	Belize 
	230
	Chad 
	440

	Algeria 
	40
	Benin 
	240
	Chile 
	450

	American Samoa 
	50
	Bermuda 
	250
	China 
	460

	Andorra 
	60
	Bhutan 
	260
	Christmas Island 
	470

	Angola 
	70
	Bolivia 
	270
	Cocos (Keeling) Islands 
	480

	Anguilla 
	80
	Bosnia and Herzegovina 
	280
	Colombia 
	490

	Antarctica 
	90
	Botswana 
	290
	Comoros 
	500

	Antigua and Barbuda 
	100
	Bouvet Island 
	300
	Congo 
	510

	Argentina 
	110
	Brazil 
	310
	Congo, The Democratic Republic of the, also known as Zaire 
	520

	Armenia 
	120
	British Indian Ocean Territory 
	320
	Cook Islands 
	530

	Aruba 
	130
	Brunei Darussalam 
	330
	Costa Rica 
	540

	Australia 
	140
	Bulgaria 
	340
	Cote D'Ivoire (Ivory Coast) 
	550

	Austria 
	150
	Burkina Faso 
	350
	Croatia 
	560

	Azerbaijan 
	160
	Burundi 
	360
	Cuba 
	570

	Bahamas 
	170
	Cambodia 
	380
	Cyprus 
	580

	Bahrain 
	180
	Cameroon 
	390
	Czech Republic 
	590

	Bangladesh 
	190
	Canada 
	400
	Democratic Yemen, also known as Yemen 
	610

	Barbados 
	200
	Cape Verde 
	410
	Denmark 
	620

	 

	 
	 
	 
	 
	 

	Djibouti 
	630
	Georgia 
	840
	India 
	1050

	Dominica 
	640
	Germany 
	860
	Indonesia 
	1060

	Dominican Republic 
	650
	Ghana 
	870
	Indonesia, Federated States of 
	1450

	Ecuador 
	660
	Gibraltar 
	880
	Iran, Islamic Republic of 
	1070

	Egypt 
	670
	Greece 
	890
	Iraq 
	1080

	El Salvador 
	680
	Greenland 
	900
	Ireland 
	1090

	Equatorial Guinea 
	690
	Grenada 
	910
	Israel 
	1100

	Eritrea 
	700
	Guadeloupe 
	920
	Italy 
	1110

	Estonia 
	710
	Guam 
	930
	Jamaica 
	1120

	Ethiopia 
	720
	Guatemala 
	940
	Japan 
	1130

	Falkland Islands (Malvinas) 
	730
	Guinea 
	950
	Jordan 
	1140

	Faroe Islands 
	740
	Guinea-Bissau 
	960
	Kazakhstan 
	1150

	Fiji 
	750
	Guyana 
	970
	Kenya 
	1160

	Finland 
	760
	Haiti 
	980
	Kiribati 
	1170

	France 
	770
	Heard Island and McDonald Islands 
	990
	Korea, Democratic People's Republic of 
	1180

	French Guiana 
	790
	Holy See (Vatican City State) 
	1000
	Korea, Republic of 
	1190

	French Polynesia 
	800
	Honduras 
	1010
	Kuwait 
	1200

	French Southern Territories 
	810
	Hong Kong 
	1020
	Kyrgyzstan 
	1210

	Gabon 
	820
	Hungary 
	1030
	Lao People's Democratic Republic 
	1220

	Gambia 
	830
	Iceland 
	1040
	Latvia 
	1230

	 
	 
	 
	 
	 
	 

	Lebanon 
	1240
	Mexico 
	1440
	Northern Mariana Islands 
	1650

	Lesotho 
	1250
	Moldova, Republic of 
	1460
	Norway 
	1660

	Liberia 
	1260
	Monaco 
	1470
	Oman 
	1670

	Libyan Arab Jamahiriya 
	1270
	Mongolia 
	1480
	Pakistan 
	1680

	Liechtenstein 
	1280
	Montserrat 
	1490
	Palau 
	1690

	Lithuania 
	1290
	Morocco 
	1500
	Palestinian Territory, Occupied 
	1700

	Luxembourg 
	1300
	Mozambique 
	1510
	Panama 
	1710

	Macao 
	1310
	Myanmar (Burma) 
	1520
	Papua New Guinea 
	1720

	Macedonia, Former Yugoslav Republic of 
	1320
	Namibia 
	1530
	Paraguay 
	1730

	Madagascar 
	1330
	Nauru 
	1540
	Peru 
	1740

	Malawi 
	1340
	Nepal 
	1550
	Philippines 
	1750

	Malaysia 
	1350
	Netherlands 
	1560
	Pitcairn 
	1760

	Maldives 
	1360
	Netherlands Antilles 
	1570
	Poland 
	1770

	Mali 
	1370
	New Caledonia 
	1580
	Portugal 
	1780

	Malta 
	1380
	New Zealand 
	1590
	Puerto Rico 
	1790

	Marshall Islands 
	1390
	Nicaragua 
	1600
	Qatar 
	1800

	Martinique 
	1400
	Niger 
	1610
	Reunion 
	1810

	Mauritania 
	1410
	Nigeria 
	1620
	Romania 
	1820

	Mauritius 
	1420
	Niue 
	1630
	Russian Federation 
	1830

	Mayotte 
	1430
	Norfolk Island 
	1640
	Rwanda 
	1840

	 
	 
	 
	 
	 
	 

	Saint Helena 
	1850
	Sri Lanka 
	2060
	Tuvalu 
	2270

	Saint Kitts and Nevis 
	1860
	Sudan 
	2070
	Uganda 
	2280

	Saint Lucia 
	1870
	Suriname 
	2080
	Ukraine 
	2290

	Saint Pierre and Miquelon 
	1880
	Svalbard and Jan Mayan 
	2090
	United Arab Emirates 
	2310

	Saint Vincent and the Grenadines 
	1890
	Swaziland 
	2100
	United Kingdom (Great Britain) 
	2320

	Samoa 
	1900
	Sweden 
	2110
	United States
	2330

	San Marino 
	1910
	Switzerland 
	2120
	United States Minor Outlying Islands  
	2340

	Sao Tome and Principe 
	1920
	Syrian Arab Republic 
	2130
	Uruguay 
	2350

	Saudi Arabia 
	1930
	Taiwan, Province of China 
	2140
	Uzbekistan 
	2360

	Senegal 
	1940
	Tajikistan 
	2150
	Vanuatu 
	2370

	Serbia and Montenegro 
	1950
	Tanzania, United Republic of 
	2160
	Vatican City State, see Holy See 
	1000

	Seychelles 
	1960
	Thailand 
	2170
	Venezuela 
	2380

	Sierra Leone 
	1970
	Timor-Leste 
	2180
	Vietnam 
	2390

	Singapore 
	1980
	Togo 
	2190
	Virgin Islands, British 
	2400

	Slovakia 
	1990
	Tokelau 
	2200
	Virgin Islands, U.S. 
	2410

	Slovenia 
	2000
	Tonga 
	2210
	Wallis and Futuna 
	2420

	Solomon Islands 
	2010
	Trinidad and Tobago 
	2220
	Western Sahara 
	2430

	Somalia 
	2020
	Tunisia 
	2230
	Yemen, also known as Democratic Yemen 
	2440

	South Africa 
	2030
	Turkey 
	2240
	Zaire, see Congo,  The Democratic Republic of the 
	520

	South Georgia and the South Sandwich Islands 
	2040
	Turkmenistan 
	2250
	Zambia 
	2450

	Spain 
	2050
	Turks and Caicos Islands 
	2260
	Zimbabwe 
	2460


8.4 OME Non-Regulatory Guidance 
  Refer to:  http://www2.ed.gov/programs/mep/mepguidance2010.doc
8.5    School / District Codes
  Refer to: http://nces.ed.gov/CCD/schoolsearch/
8.6   School Search / Global Locator

  To search for a school’s NCES codes, refer to:  http://nces.ed.gov/CCD/schoolsearch/
  To search to see if the school has a NCES code, refer to:  http://nces.ed.gov/globallocator/
8.7   LEP Definition
  Refer to:  http://alex.state.al.us/ell/node/57
8.8 State Assessment Information
  Refer to:  http://www.edgateteam.net/Assessments/State_Assessments.htm
8.9 Standard Subject Names

  Refer to:  http://nces.ed.gov/pubs2007/2007341.pdf
	SUBJECT AREAS (all secondary)

	English Language and Literature
	Mathematics

	Life and Physical Science
	Social Science and History

	Fine and Performing Arts
	Foreign Language and Literature

	Religious Education and Theology
	Physical, Health, and Safety Education

	Military Science
	Computer and Information Science

	Communication and Audio/Visual Technology
	Business and Marketing

	Manufacturing
	Health Care Science

	Public, Protective, and Government Service
	Hospitality and Tourism

	Architecture, Food, and Natural Resources
	Human Services

	Transportation, Distribution and Logistics
	Engineering and Technology

	Miscellaneous
	


Preface - C. Definition of Limited English Proficient (LEP)


The definition of limited-English proficient (LEP) is taken from the Elementary And Secondary EducationAct, as amnended by the No Child Lefty Behind Act of 2001, sec. 9101(25):


  “(25) LIMITED ENGLISH PROFICIENT. – The term ‘limited-English proficient’, when used with respect to an individual, means an individual – 


who is aged three through 21;  


who is enrolled or preparing to enroll in an elementary school or secondary school; 


who was not born in the United States or whose native language is a language other than English; who is a Native American or Alaska Native, or a native resident of the outlying areas; and who comes from an environment where a language other than English has had a significant impact on the individual’s level of English language proficiency; or who is migratory, whose native language is a language other than English, and who comes from an environment where a language other than English is dominant; and  


whose difficulty is speaking, reading, writing, or understanding the English language may be sufficient to deny the individual the ability to meet the State’s proficient level of achievement on State assessments described in Section 1111(b)(3) and the ability to successfully achieve in classrooms where the language of instruction is English; or  the opportunity to participate fully in society.”
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